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Job Title Programme Assistant/EU Policies/SLOVENIA 

 
We are: 

The mission of unit REGIO.E3 is to assist Bulgaria, Hungary and Slovenia to programme and 
manage their allocations under the European Regional Development, Just Transition and Cohesion 
Funds programmes in the most effective manner, so as to derive optional long-term benefit for all 
their regions and cities and thus reduce economic, social and territorial disparities.  

We implement this mission in close partnership with national and regional authorities, as well as 
with the widest possible range of stakeholders on relevant policy and implementation issues. 

Our unit counts some 25 team members and is composed of 3 Country Teams (Bulgaria, Hungary 
and Slovenia), each of them led by an experienced Team Leader. 

We propose: 

We propose to you a stimulating position of programme assistant in the friendly environment of 
REGIO E3’s country team SLOVENIA, composed of four colleagues, with the following challenging 
responsibility to: 

- Develop and monitor sector specific and horizontal policy areas in Slovenia, with inputs to 
the European Semester and the implementation of the Recovery and Resilience Plan for 
Slovenia, 

- Ensure in partnership with the Slovene authorities, partners and stakeholders, the optimal 
implementation of several priority axes under the 2014-2020 and the new 2021-2027 
cohesion programme for Slovenia up to closure and, where needed, reprogramming, 

- Follow policy development of your thematic field(s), via regular meetings and discussions, 
often at your own initiative, with REGIO horizontal units/competence centres and other 
Commission services, as well as via participation in workshops and conferences with other 
partners and stakeholders, including International financial institutions like the EIB or the 
World Bank, 

- Represent our unit at key meetings (Commission inter-service meetings, technical 
meetings with Slovenian counterparts), and various communication activities promoting 
information, communication, and visibility of European action across Slovenian regions, 

- Contribute to REGIO’s policy work via active participation in REGIO matrices and REGIO’s 
inclusive process to policy making, notably the Directorate’s inputs to REGIO’s 
Implementing Directors and Board meetings and the wider reflexion on cohesion policy 
post 2027. 

Your thematic field(s) will be decided upon the needs of the team and your own 

profile/background. 

We look for: 

We look for an enthusiastic, committed colleague with: 

- Good knowledge of cohesion policy, in particularly regarding its implementation 
- Sound knowledge of the Slovenian political and socio-economic context 

- A solid mix of analytical, communication and negotiation skills 
- Good organisational skills and the ability to prioritise between competing deadlines 
- Excellent English oral and written linguistic competences 
- Working level linguistic skills in Slovenian (oral and written) 
- The capacity to process information rapidly. 

Prior experience with the Commission environment, including financial and administrative rules, 
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would be an asset. 

 

Eligibility criteria: 

Candidates for this Contract Agent FG III post should: 

- have a level of post-secondary education attested by a diploma or a level of secondary 
education attested by a diploma giving access to post-secondary education, and 
appropriate professional experience of at least three years; 

- be a national of one of the Member States of the European Union and enjoy full rights as a 
citizen; 

- have fulfilled any obligations imposed by the applicable laws on military laws; 
- produce appropriate character references as to his or her suitability for the performance 

of the duties; 
- be physically fit to perform the duties: 
- produce evidence of a thorough knowledge of one of the languages of the Union and a 

satisfactory knowledge of another language of the Union to the extent necessary for the 
performance of the duties. 

In addition, prior to apply to the present call, candidates should register in the EPSO Permanent 
Contract Agent Selection Tool (CAST) for FG III (https://epso.europa.eu/en/job-
opportunities/open-for-application). The pre-selected candidate will be asked to take the relevant 
EPSO tests. 

 

Recruitment policy: 

DG REGIO aims at attracting and retaining competent staff. We believe in the benefits of a varied 
career and are committed to support you in your professional development. We offer a mentoring 
programme to facilitate the integration of newcomers, promote career-long training and 
encourage the open discussion of career paths and mobility. DG REGIO is a friendly DG promoting 
openness and solidarity by mutual exchange of information, knowledge and good practices. We 
strongly believe in equal opportunities for all and actively promote a positive work-life balance. 
  

Closing 

date  

Please send your motivation letter and CV before 14/04/2023 12h00 Brussels time to  

HR-BXL-OTHER-AGENTS-REGIO@ec.europa.eu 

 

Category Contract Agent, FG III 

Contact Agnès MONFRET, Head of Unit REGIO.E3 – Tel: (32) 498965402 - Email: 

agnes.monfret@ec.europa.eu 

Zsolt SZOKOLAI, Deputy Head of Unit E3 – Tel: (32) 2 2965288 Email: 
zsolt.szokolai@ec.europa.eu 

Gašper KAVŠEK, REGIO.E3 Country Team SLOVENIA – Tel: (32) 22950369 - Email: 
gasper.kavsek@ec.europa.eu 

Address for sending your motivation letter and CV: 

HR-BXL-OTHER-AGENTS-REGIO@ec.europa.eu 

Sysper 

post N° 

Jd 269633 

Unit  REGIO E3 “Bulgaria, Hungary, Slovenia” 

 

https://epso.europa.eu/en/job-opportunities/open-for-application
https://epso.europa.eu/en/job-opportunities/open-for-application
mailto:HR-BXL-OTHER-AGENTS-REGIO@ec.europa.eu
mailto:agnes.monfret@ec.europa.eu
mailto:zsolt.szokolai@ec.europa.eu
mailto:gasper.kavsek@ec.europa.eu
https://intracomm.ec.testa.eu/SYSPER2/job/job.do?jobId=269633&jobContextId=269633&viewDate=22%2F02%2F2023
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PROTECTION OF YOUR PERSONAL DATA 

This privacy statement provides information about  

the processing and the protection of your personal data. 

 

Processing operation: Selection procedure for Contract Agents in Brussels  

Data Controller: Directorate HR.B.3, Recruitments & Mobility: Other agents 

 

Record reference: DPR-EC-02054 
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1. Introduction 

The European Commission (hereafter ‘the Commission’) is committed to protect your personal data 

and to respect your privacy. The Commission collects and further processes personal data pursuant 

to Regulation (EU) 2018/1725 of the European Parliament and of the Council of 23 October 2018 on 

the protection of natural persons with regard to the processing of personal data by the Union 

institutions, bodies, offices and agencies and on the free movement of such data (repealing 

Regulation (EC) No 45/2001). 

This privacy statement explains the reason for the processing of your personal data, the way we 

collect, handle and ensure protection of all personal data provided, how that information is used 

and what rights you have in relation to your personal data. It also specifies the contact details of the 

responsible Data Controller with whom you may exercise your rights, the Data Protection Officer and 

the European Data Protection Supervisor. 

The information in relation to processing operation “Selection of Contract Agents in Brussels”, 

undertaken by HR.B.3. in coordination with the concerned Commission unit and HR Correspondent is 

presented below. 

 

2. Why and how do we process your data? 

Purpose of the processing operation: HR.B.3 collects and uses your personal information to organise 

and manage the selection process of candidate from the various databases, such as the CAST 

database or EU CV online, for the recruitment of a contract agent 3a or 3b in Brussels in accordance 

with Article 82 of the Conditions of Employment of Other Servants (CEOS) and ensure that the most 

suitable candidate is selected for the available position. 

Whenever a Contract Agent position in Brussels is available at the Commission it can be filled by: 

- transfer of an internal candidate (already a contract agent at the Commission) or, 

- a new recruitment. 

  

The data collected in the selection process is used to assess whether the candidate fulfils the criteria 

of the job. It is also used to assess the suitability of the candidate for the job. Certain data 

(concerning professional experience and training) is used for a comparative analysis between the 

candidates. 

Data of the selected candidate (first name, surname, Per-ID, function group, diplomas, professional 

experience, CV) is recorded in the relevant eSire module (i.e. “AC recruitment request”) for the 

purposes of processing the recruitment in a second step. Some of the administrative data of the 

selected candidate is then also used in the “career” module of Sysper. These data processing is 

covered by record DPR-EC-02057 for recruitment. 

Your personal data will not be used for an automated decision-making including profiling. The data 

submitted may also be used for extraction of anonymised statistics (for example: average number of 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=uriserv:OJ.L_.2018.295.01.0039.01.ENG&toc=OJ:L:2018:295:TOC
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candidates for certain advertised functions), which may serve for analysis and forward planning in 

the area of Human Resources Management in the Commission. 

 

3. On what legal grounds are we processing your personal data? 

We process your personal data, because it is necessary for the performance of a task carried out in 

the public interest or in the exercise of official authority vested in the Union institution or body 

(Article 5(a) of Regulation (EU) 2018/1725).  

The provision of personal data is mandatory to implement the provisions of Articles 3a, 3b and Title 

IV of the CEOS, namely, to engage contract staff, that is staff not assigned to a post included in the 

list of posts appended to the section of the budget relating to the institution concerned and engaged 

for the performance of full-time or part-time duties. 

Legal basis 

 Articles 3a, 3b and Title IV of the Conditions of Employment of Other Servants of the 

European Union (CEOS)  

 Commission Decision C(2017) 6760 on the general provisions for implementing Article 79(2) 

of the Conditions of Employment of Other Servants of the European Union, governing the 

conditions of employment of contract staff employed by the Commission under the terms of 

Articles 3a and 3b thereof. 

 

4. Which personal data do we collect and further process? 

In order to carry out this processing operation, the data controller HR.B.3 Unit “Recruitments & 

Mobility: Other agents” collects and processes the following categories of personal data: 

 

 Personal data allowing identification of the candidates: first name(s), family name(s) 

currently used, family name(s) at birth, nationality or nationalities if relevant, place of birth, 

date of birth, address and contact details, civil status. 

 Data concerning qualifications and professional experience: knowledge of languages, 

motivational letter, CV. 

 Number and validity date of identification document, copy of identification document, email 

address, diplomas, work experience related document. 

 Conflict of Interest form. 

 Other administrative data: if applicable, personnel ID, Function Group, type of post of the 

person, budgetary coverage of former post, competition application number. 

 

Normally, no special categories of data falling under Article 10 of Regulation (EU) 2018/1725 is 

processed. However, if applicants report health data related to special needs (e.g.: as regards 

physical access to buildings and physical mobility), this information would also be processed for the 

purposes of organising logistics for the interviews of the selection panel. 
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If you do not provide your personal data, your application will not be taken into consideration 

because of lack of required information. 

 

5. How long do we keep your data? 

The data controller only keeps your personal data for the time necessary to fulfil the purpose of 

collection or further processing, namely for: 

 The electronic and paper version of the applications received by the panel members and other 

documents, or emails received by the selection panel members, will be destroyed by them after 

the conclusion of interviews. 

 Data in electronic format in the Outlook inbox, ARES and folders of HR.B.3 and concerned HR 

Correspondents and units, as well as on the protected shared drives of these services, are 

stored for 2 years after the closure1 of the selection process  or, in case of appeals or judicial 

proceedings, 5 years after the final administrative or judicial decision was rendered, in line 

with the 'Common Commission-Level Retention List for European Commission Files - third 

revision', SEC(2022)400. 

 The results of the selection panel of selected candidates eligible to be recruited under Article 

3a of the CEOS (application documents, CV and supporting documents, as well as the 

evaluation grids of all selected candidates together with the selection report) are kept for a 

maximum of 10 years (corresponding to a maximum of 5 years for the initial contract and a 

maximum of 5 years for its extension in accordance with article 85 of the CEOS). These data 

are kept until a permanent contract is obtained if they are necessary for the establishment 

of such a contract pursuant to Commission Decision C(2017) 6760 of 16.10.2017 on general 

implementing provisions for Article 79(2) of the Conditions of Employment of Other Servants 

of the European Union, governing the conditions of employment of contract staff engaged 

by the Commission under Articles 3a and 3 b of the said scheme. 

 

6. How do we protect and safeguard your data? 

Appropriate organisational and technical measures are ensured according to Article 33 of Regulation 

(EU) 2018/1725. 

All personal data in electronic format (e-mails, documents, databases, uploaded batches of data, 

etc.) are stored on the servers of the European Commission. All processing operations are carried 

out pursuant to the Commission Decision (EU, Euratom) 2017/46 of 10 January 2017 on the security 

of communication and information systems in the European Commission. 

In order to protect your personal data, the Commission has put in place a number of technical and 

organisational measures in place. Technical measures include appropriate actions to address online 

security, risk of data loss, alteration of data or unauthorised access, taking into consideration the risk 

presented by the processing and the nature of the personal data being processed. Organisational 

measures include restricting access to the personal data solely to authorised persons with a 

legitimate need to know for the purposes of this processing operation. The collected personal data 

                                                           
1 A selection procedure is closed in one of the following ways: (i) a person was selected and the follow-up 
procedure (effective recruitment or mobility) was finalised; (ii) or a decision was taken not to select anyone 
and either republish the post or take other measures. 
 

https://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1548093747090&uri=CELEX:32017D0046
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are stored on servers that abide by pertinent security rules. Data is processed by assigned staff 

members. Files have authorised access. Measures are provided to prevent unauthorised entities 

from access, alteration, deletion, disclosure of data. General access to personal data is only possible 

to recipients with a User ID/Password. Physical copies of personal data are stored in a properly 

secured manner. 

 

7. Who has access to your data and to whom is it disclosed? 

Access to your data is provided to authorised staff according to the “need to know” principle. Such 

staff abide by statutory, and when required, additional confidentiality agreements. 

Your application for a vacancy will be accessible to: hierarchical superior in charge of the entity 

where the vacancy was published (Head of Unit, Director, Director General), HR Correspondent of 

the DG concerned by the vacancy, Unit HR.B.3 “Recruitments & Mobility: Other agents”. 

In addition, selection panel members will be given access to your application in electronic and/or 

paper format. The selection panel is composed by a chairperson who is not from the department 

where the Contract Agent will perform his or her duties, a member of that department, a member of 

the human resources unit (or equivalent) and a person appointed by the Staff Committee. 

The information we collect will not be given to any third party, except to the extent and for the 

purpose we may be required to do so by law. 

 

8. What are your rights and how can you exercise them?  

You have the right to object to the processing of your personal data, which is lawfully carried out 

pursuant to Article 5(1)(a) of Regulation (EU) 2018/1725.  

You have specific rights as a ‘data subject’ under Chapter III (Articles 14-25) of Regulation (EU) 

2018/1725, in particular the right to access, rectify or erase your personal data and the right to 

restrict the processing of your personal data. Where applicable, you also have the right to object to 

the processing or the right to data portability. 

 

You can exercise your rights by contacting the Data Controller, or in case of conflict the Data 

Protection Officer. If necessary, you can also address the European Data Protection Supervisor. Their 

contact information is given under Heading 9 below. 

Where you wish to exercise your rights in the context of one or several specific processing 

operations, please provide their description (i.e. their Record reference(s) as specified under 

Heading 10 below) in your request. 

 

9. Contact information 
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- The Data Controller 

If you would like to exercise your rights under Regulation (EU) 2018/1725, or if you have comments, 

questions or concerns, or if you would like to submit a complaint regarding the collection and use of 

your personal data, please feel free to contact the Data Controller HR.B.3 (HR-MAIL-B3-

PERSONALDATA@ec.europa.eu). 

- The Data Protection Officer (DPO) of the Commission 

You may contact the Data Protection Officer (DATA-PROTECTION-OFFICER@ec.europa.eu) with 

regard to issues related to the processing of your personal data under Regulation (EU) 2018/1725. 

 

- The European Data Protection Supervisor (EDPS) 

 

You have the right to have recourse (i.e. you can lodge a complaint) to the European Data Protection 

Supervisor (edps@edps.europa.eu) if you consider that your rights under Regulation (EU) 2018/1725 

have been infringed as a result of the processing of your personal data by the Data Controller. 

 

10. Where to find more detailed information? 

The Commission Data Protection Officer publishes the register of all operations processing personal 

data. You can access the register on the following link: http://ec.europa.eu/dpo-register  

This specific processing operation has been included in the DPO’s public register with the following 

Record reference: DPR-EC-02054. 

 

mailto:DATA-PROTECTION-OFFICER@ec.europa.eu
mailto:edps@edps.europa.eu
http://ec.europa.eu/dpo-register

