UZAICINAJUMS IZTEIKT IEINTERESETIBU PAGAIDU DARBINIEKIEM

TULKOSANAS GENERALDIREKTORATA (TULKOSANAS GD),

COM/TA/AD/DGT/23 — TULKOTAJI (AD 5), KURU GALVENA VALODA IR
HORVATU VALODA (HR)

COM/TA/AD/DGT/23 - TULKOTAJI (AD5), KURU GALVENA VALODA IR
PORTUGALU VALODA (PT)

RegistreSandas termins: 2023. gada 13. decembris, plkst. 12.00 (diena) péc Briseles laika.

So atlases procediiru mérkis ir izveidot kandidatu sarakstu, no kuriem iepriek$ minéta Eiropas
Komisijas generaldirektorata attiecigie valodu departamenti pienems darba pagaidu darbiniekus
“tulkotaju” amata (AD funkciju grupa).

Jebkura atsauce $ajas atlases procediiras uz konkrétu dzimti ir atsauce ar1 uz ikvienu citu dzimti.

So atlases procediiru pamata esoSais juridiski saistoSais reguléjums ir Sis uzaicinajums izteikt
ieinteresétibu un ta pielikumi.

Veiksmigo kandidatu skaits

COMITA/AD/DGT/23 — HR: 20
COMITA/AD/DGT/23 — PT: 36

I. LIGUMA VEIDS UN ILGUMS

Saskana ar Komisijas 2013. gada 16. decembra lémumu par stratégiju pagaidu darbinieku
pienemsSanai darba un nodarbinaSanai (paslaik tiek parskatits) veiksmigajiem kandidatiem var
piedavat pagaidu ligumu, kas reglamenté€ts Eiropas Savienibas Par&jo darbinieku nodarbinasanas
kartibas (PDNK) 2. panta b) vai a) punkta.

Liguma sakotngjais ilgums ir Cetri gadi, un to var pagarinat uz laiku, kas neparsniedz divus
gadus.

Nosakot liguma kopgjo ilgumu, tiks nemti véra ari attiecigie noteikumi Komisijas 2004. gada
28. aprila lémuma par pagaidu personala maksimalo nodarbinatibas ilgumu Komisijas dienestos
(septini gadi 12 gadu perioda), kura grozijumi izdariti ar Komisijas 2013. gada 16. decembra
Lémumu C(2013)9028 final un Komisijas 2019. gada 5. aprila Lemumu C(2019)2548 final®.

Liidzam nemt vera, ka ligumi, kurus varetu piedavat veiksmigajiem kandidatiem, attieksies uz
amatiem Eiropas Komisijas DGT telpas Briselé vai Luksemburga.

I https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2013)9028&lang=en
https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2019)2548&lang=en
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Veiksmigie kandidati, kuriem tiks piedavats darba ligums, atkariba no to darba pieredzes ilguma,
sakot pildit darba pienakumus, tiks klasific&ti attiecigas pakapes 1. vai 2. limeni. No 2022. gada
1. julija méneSa pamatalgas orient&josi ir $adas.
AD 5 pakape:
e 1. Itmenis: 5 361,87 EUR

e 2. Iimenis: 5 587,18 EUR
Darbinieku atalgojumu veido pamatalga, ko papildina ar ipasiem pabalstiem, tostarp, attieciga

gadfjuma, ekspatriacijas un gimenes pabalstiem. Noteikumus, kas attiecas uz $o pabalstu
aprékinasanu, var skatit Paréjo darbinieku nodarbinaSanas kartiba.

Il. VEICAMIE UZDEVUMI

Veiksmigajiem kandidatiem dokumenti bis jatulko galvenokart no anglu valodas vinu izvéletas
atlases procediiras valoda. Tulkojamie teksti biezi vien ir sarezgiti, tie galvenokart ir par
politiska, juridiska, ekonomiska/finansiala, zinatniska vai tehniska rakstura tematiem un aptver
visas Eiropas Savienibas darbibas jomas. Pienakumi var ietvert ari tulkojumu (gan kolégu
tulkojumu, gan argjo Iigumslédz&ju tulkojumu) redigésanu galvenokart no anglu valodas vinu
izveletas atlases procediiras valoda, palidzibu macibu sesiju sagatavos$ana, terminologijas darba
un IT un komunikacijas riku izstrad€. TulkoSanai un citu saistitu uzdevumu veikSanai
nepiecieSamas digitalas prasmes un ar tulkoSanu saistitu specifisku IT riku intensiva lietoSana.
Tulkotaja darbam Eiropas Komisija ir vajadziga augsta pielagoSanas sp€ja un sp€ja risinat
dazadas, biezi vien sarezgitas problémas, atri reagét uz mainigiem apstakliem un efektivi
sazinaties. Veiksmigajiem kandidatiem jasp€j intensivi un regulari stradat gan individuali, gan
komandas ietvaros daudzkultiiru darba vidé. Viniem ari vajadz&tu bt gataviem turpinat
profesionalo apmacibu visa karjeras laika.

1. PIEMEROTIBAS NOSACIJUMI

Kandidatus atlases posmam izvél&sies, tikai pamatojoties uz atbilstibu turpmak noraditajiem
visparigajiem un konkrétajiem nosacijumiem, kam jabut izpilditiem Iidz pieteikumu
iesniegSanas termina beigam.
Kandidatam jaatbilst Savienibas pargjo darbinieku nodarbinasanas kartibas (PDNK) 12. panta
noteiktajam prasibam, tostarp:

1) Visparigie nosactjumi

e Jabiit kadas Eiropas Savienibas dalibvalsts pilsonim.
e Jabut izpildijuSam valsts tiesibu aktos noteiktas militara dienesta prasibas.
e Japiemit paredzeto pienakumu veikSanai vajadzigajam rakstura 1pasibam.

e Vecuma ierobezojums: kandidati nedrikst biit sasniegu$i parasto pensionéSanas
vecumu, kas Eiropas Savienibas ierédniem ir noteikts ta méneSa pedeja diena, kura
ieré€dnis sasniedz 66 gadu vecumu (skatit Civildienesta noteikumu 52. panta
a) punktu).


https://eur-lex.europa.eu/legal-content/LV/TXT/PDF/?uri=CELEX:01962R0031-20190101&qid=1547113922854&from=EN

2) Konkretie nosactjumi: valodas

Pargjo darbinieku nodarbinasanas kartibas 12. panta 2. punkta e) apakSpunkta noteikts, ka
pagaidu darbiniekus var iecelt amata tikai ar nosacijumu, ka vini pierada loti labas vienas
Savienibas valodas prasmes un apmierinosas kadas citas Savienibas valodas prasmes.

Sajas atlases procediras kandidatiem japrot vismaz divas ES oficidlas valodas. Saja
uzaicinajuma valodas tiks apziméetas sadi.

e 1. valoda: vismaz C2 Iimenis (padzilinatas prasmes) izvéletas atlases procediiras
valoda; So valodu izmanto tulko$anas un redigéSanas parbaudijumos;

e 2.valoda: vismaz ltmenis C1 (loti labas prasmes) anglu valoda; $o valodu izmanto
valodas izpratnes parbaudijuma un tulko$anas un redigésanas parbaudijumos.

Ludzam nemt véra, ka ieprieks prasitais minimalais ITmenis attiecas uz katru valodas prasmi
(runasana, rakstiSana, lasiSana un klausi$anas), kas prasita pieteikuma veidlapa. Sis prasmes
atspogulo Eiropas vienotaja valodu prasmes limena noteikianas sistemd noteiktas prasmes:
https://rm.coe.int/ COERMPublicCommonSearchServices/DisplayDCTMContent?documentid
=090000168045bb5e

Sazina ar kandidatiem, kuri iesniegusi derigu pieteikumu, notiks viena no valodam, kuras
prasmes kandidati pieteikuma veidlapa novertéjusi C1 Iimeni vai augstaka liment.

1. valodai jabiit izveletas atlases procediiras valodai.

2. valodai jabit anglu valodai.

Nemot vera to, ka lielaka dala dokumentu horvatu un portugalu valodas departamentos tiek
tulkoti no anglu valodas, kandidatiem, lai vinus pienemtu darba, ir jabiit loti labam anglu
valodas prasmém.

3) Konkreétie nosacijumi: kvalifikacija un darba pieredze

e Kandidatam jabut izglitibas limenim, kas atbilst vismaz 3 gadus ilgai pabeigtai
augstakajai izglitibai, kuru apliecina diploms.

e Jums jaspgj pieradit, ka jums ir viena gada vai ilgaka atbilstosa darba pieredze.

Jaatzime, ka véra tiek nemti VIENIGI diplomi, kas pieskirti ES dalibvalstis vai uz ko
attiecas lidzvertibas sertifikati, kurus izdevuSas mineto dalibvalstu atbildigas iestades.

IV. ATLASES PROCEDURA

1) Pieteikumu iesniegSanas process

Aizpildot pieteikuma veidlapu, jums bis jaizvelas horvatu vai portugalu valoda ka 1. valoda un
anglu valoda ka 2. valoda. Jums ar1 biis jaapstiprina sava piemérotiba atlases procedirai un
jasniedz papildu informacija saistiba ar attiecigo procediiru (pieméram, par jusu diplomiem un
atbilstoso darba pieredzi).

Pieteikuma veidlapu varat aizpildit vai nu 1. valoda (horvatu vai portugalu valoda), vai 2. valoda
(anglu valoda).
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Apstiprinot pieteikuma veidlapu, jus ar godavardu apliecinat savu atbilstibu visiem
nosacijumiem, kas minéti sadala “Piemérotibas nosacijumi”. Péc pieteikuma apstiprinasanas
izmainas taja izdarit vairs nevar. Jius pats esat atbildigs par to, lai termina pabeigtu un
apstiprinatu pieteikumu.

2) PriekSatlase: datorizétie daudzizvelu testi

Kandidati, kuri savu pieteikumu apstiprinajusi noteiktaja termina un atbilst piem&rotibas
prasibam saskana ar tieSsaistes pieteikuma sniegtajiem datiem, tiks aicinati attalinati kartot
vairakus datorizétus daudzizvelu testus.

Ja vien nav noradits citadi, jums jabiit pieejamam uzaicindjuma uz daudzizvelu testiem
noraditaja datuma un stingri jaievéro sanemtie noradfjumi. Jums tiks piedavats tikai viens

datums, kura testus varésiet kartot attalinati.

Datorizétie daudzizvelu prieksatlases testi tiks organizgti sadi:

Testi Jautd@jumi | Maksimalais llgums
punktu
skaits
Anglu  valodas | 30 jautajumi 30 punkti 60 min.
izpratne

Kandidati, kuri apstiprinajusi savu pieteikumu noteiktaja termina, tiks aicinati kartot
redigesanas un tulkoSanas parbaudijumus attalinati taja pasa diena, kad notiek datorizétie
daudzizvelu prieksatlases testi.

3) Atlase: redigésanas un tulkoSanas parbaudijumi

Redigésanas un tulkoSanas parbaudijumi tiks veértéti tikai tiem kandidatiem, kuri datorizétajos
daudzizvelu prieksatlases testos ir ieguvusi vienu no augstakajiem kopéjiem vertejumiem un
kuru skaits ne vairak ka 4 reizes parsniegs katra atlases procedura atlasamo veiksmigo
kandidatu skaitu. Ja attieciba uz pedgjo vietu saraksta vairaki kandidati ir ieguvusi vienadu
punktu skaitu, redigé$anas un tulkoSanas parbaudijumi tiks verteti viniem visiem.

i. Redigésanas parbaudijums (ilgums — 60 mindtes): no 2.valodas (anglu valodas)
1. valoda (horvatu vai portugalu valoda) partulkota teksta redig€Sana, izmantojot paSa
kandidata vardnicas, kas nav elektroniska formata (ir drukata formata). RedigéSanas
parbaudijuma maksimalais vértéjums ir 80 punkti, un nepiecieSamais minimums ir

40 punkti.
Parbaudyumi | 2. valoda 1. valoda Maksimalais | NepiecieSamais | llgums
(avotvaloda) (atlases punktu punktu
procediiras skaits minimums
valoda)
Redigésana anglu valoda | horvatu valoda 80 punkti 40 punkti 60 min.
portugalu valoda

ii. TulkoSanas parbaudijums (ilgums — 90 mindtes): tulkosana no 2. valodas (anglu
valodas) 1. valoda (horvatu vai portugalu valoda), izmantojot pasa kandidata vardnicas, kas
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nav elektroniska formata (ir drukata formata). TulkoSanas parbaudijuma maksimalais
vertéjums ir 80 punkti, un nepiecieSamais minimums ir 40 punkti.

Parbaudijumi | 2.valoda | 1.valoda (atlases | Maksimalais | NepiecieSamais | 1lgums
(avotvaloda) procediiras punktu punktu
valoda) skaits minimums
Tulkosana anglu horvatu valoda 80 punkti 40 punkti 90 min.
valoda portugalu valoda

TulkoSanas parbaudijums tiks novertéts tikai tiem kandidatiem, kuri ir ieguvuSi vismaz
nepiecieSamo punktu minimumu redigéSanas parbaudijuma.

Kandidatiem, kuri ieguvusi nepiecieSamo punktu minimumu abos parbaudijumos, abi punktu
skaiti tiks summeéti, lai ieglitu galigo kopgja vert€juma punktu skaitu. Kandidati, kuri nebis
ieguvusi nepiecieSamo punktu minimumu kada no parbaudijumiem, tiks izslégti.

4) Piemeérotibas parbaudes

Pirms uzaicinajumu uz parbaudijumiem nosiitiSanas atlases komiteja parbaudis, vai kandidati
atbilst visiem piemeérotibas nosacijumiem, salidzinot ar datiem, kas sniegti kandidatu tieSsaistes
pieteikumos. PriekSatlases posmam tiks pielaisti tikai tie kandidati, kuri atbilst visiem
visparigajiem un Tpasajiem piemérotibas nosacijumiem.

Péc tulkoSanas parbaudijumu novertéSanas atlases komiteja galiga kop€ja vertejuma iegito
punktu skaita dilstosa seciba parbaudis kandidatu pieteikumus un dokumentus, kas apliecina
piemérotibu, lidz katra atlaseé pieméroto kandidatu skaits sasniegs katra atlases procedura
atlasamo veiksmigo kandidatu skaitu. Ja attieciba uz pédgjo vietu saraksta vairaki kandidati ir
ieguvusi vienadu punktu skaitu, tiks parbauditi visu So kandidatu apliecinoSie dokumenti. Citu
kandidatu apliecinoSie dokumenti netiks parbauditi, pat ja vini bis ieguvusi nepiecieSamo punktu
minimumul.

5) Kandidatu saraksts

Atlases komiteja izveidos to pieméroto kandidatu sarakstu, Kuri ir ieguvusi nepiecieSamo
punktu minimumu un ieguvusi vienu no augstakajiem kopgja vertéjuma punktu skaitiem,
Iidz tiks sasniegts katra procediira atlasamo veiksmigo kandidatu skaits.

Ja attieciba uz pedgjo vietu saraksta vairaki kandidati ir ieguvusi vienadu punktu skaitu, saraksta
tiks ieklauti vini visi. Vardi tiks uzskaititi alfabéta seciba.

Veiksmigo kandidatu sarakstu darba pienemsSanas procediiras izmantos Eiropas Komisijas
TulkoSanas generaldirektorats. Saraksts biis derigs divus (2) gadus, bet ta derigumu var
pagarinat. IeklauSana kandidatu saraksta nenozimé tiesibas tikt pienemtam darbd un negaranté
pienemSanu darba.

V. IESPEJU VIENLIDZIBA UN IPASI PIELAGOJUMI

Eiropas Komisija cenSas piem@rot visiem piemérotajiem kandidatiem vienadas iespgjas,
attieksmi un piekluvi.



Ja invaliditate vai veselibas stavoklis ietekme iespgjas piedalities parbaudijumos, lidzam to
noradit pieteikuma veidlapa un inform&t ms, kadi 1pasi pielagojumi nepiecieSami.

Ja péc pieteikuma apstiprinasanas invaliditate vai veselibas stavoklis mainas, jums, tiklidz
iespgjams, jainformé Eiropas Komisija, izmantojot turpmak noradito kontaktinformaciju.

Lai pieprasijumu varétu nemt veéra, lidzam nositit Eiropas Komisijai arT attiecigu apliecinajumu,
ko izdevusi valsts iestade, vai medictnisku izzinu.

Apliecinosie dokumenti tiks parbauditi katra gadijuma atseviski, un, ja tas biis pamatoti (nemot
vera iesniegtos pieradijumus un vienlidzigas atticksmes principu pret kandidatiem), iespgju
robezas var tikt piedavati ipasi pielagojumi, ja tadi tiks uzskatiti par sapratigiem.

V1. DROSIBAS PIELAIDE

Ta ka Komisija regulari apstrada klasificEtus dokumentus, TulkoSanas generaldirektorata
tulkotajiem ir vajadziga atbilstoSa drosibas pielaide $adu dokumentu tulkoSanai. Tade] dienesta
interesés TulkoSanas generaldirektorats turpmak pienems darba tikai tos tulkotajus, kuri piekritis
vajadzibas gadijuma uzsakt droSibas parbaudes procediiru, lai sanemtu vajadzigo droSibas
pielaidi. Ja pieteikuma iesniedz€jam ir jauzsak parbaudes procediira un droSibas pielaide tiek
atteikta tadu iemeslu del, kurus kandidats nevar ietekmét, kandidata iecelSanu amata var
apstiprinat. Ja pieteikuma iesniedzgjs izstajas no parbaudes procediiras, iecelSana amata netiks
apstiprinata.

Parbaudi veic dalibvalsts, kuras pilsonis ir kandidats. Procediira dazadas dalibvalstis ievérojami
atSkiras, un kandidatiem tiek ieteikts pirms piedaliSanas atlas€ iegtt informaciju par procediru.

VII. PIETEIKSANAS TERMINS UN VEIDS
Jums ir japiesakas tieSsaiste lidz
2023. gada 13. decembris, plkst. 12.00 (diena) péc Briseles laika.
Pieteikums jaiesniedz, tieSsaist€ aizpildot pieteikuma veidlapu atbilsto$i sniegtajiem

noradijumiem, kuri attiecas uz procediiras dazadajiem posmiem.
https://recruitment.jrc.ec.europa.eu/competition/?competition=COM-TA-AD-DGT-23-HR-PT

P&c pieteikuma apstiprinasanas izmainas taja izdarit vairs nevar.

Jiis pats esat atbildigs par to, lai pabeigtu un apstiprinatu pieteikumu termina, kas noteikts Saja
uzaicinajuma izteikt ieinteresétibu.

Kandidatiem pieteikumam japievieno $adi dokumenti, kas apstiprina pieteikuma noradito
informaciju. ApliecinoSajiem dokumentiem jabut skaidri noraditiem un uzskaititiem turpmak
noraditaja seciba. Jaiesniedz apliecinoSo dokumentu saraksts.
1. Pieteikuma veidlapa pienacigi aizpildita vai nu 1. valoda (horvatu vai portugalu
valoda), vai 2. valoda (anglu valoda).
2. Valstspiederibu apliecinosa dokumenta (pases vai ID kartes) kopija originalvaloda.
3. Prasita izglitibas limena diploma(-u) vai apliecinajuma(-u) kopija(-as) originalvaloda.
4. lIzzinas par nodarbinatibu vai lidzveértigi dokumenti, kas apliecina darba pieredzes
ilgumu, originalvaloda. Sajos dokumentos attieciba uz katru deklaréto darba


https://recruitment.jrc.ec.europa.eu/competition/?competition=COM-TA-AD-DGT-23-HR-PT

pieredzes periodu skaidri janorada amats, darbibas joma, uzdevumu raksturs, sakuma
un beigu datums un katra perioda ilgums.

Pieteikuma galiga pienemsana ir atkariga no ta, vai ir iesniegti prasitie apliecinoSie dokumenti.
Ja [idz pieteikumu iesniegSanas terminam Sie dokumenti nebiis sanemti, pieteikums tiks uzskatits
par nederigu.

Ja kandidatiem rodas Saubas par iesniedzamo dokumentu veidu vai derigumu, viniem biitu
jasazinas ar atlases komitejas sekretaru, nosiitot e-pastu uz $adu adresi: DGT-COM-AD5-TA-
HR@ec.europa.eu / DGT-COM-AD5-TA-PT @ec.europa.eu .

Veiksmigajiem kandidatiem, kuriem tiks piedavats darbs, velak §is atlases vajadzibam tiks lugts
uzradit visu apliecino$o dokumentu originalus.



mailto:DGT-COM-AD5-TA-HR@ec.europa.eu
mailto:DGT-COM-AD5-TA-HR@ec.europa.eu
mailto:DGT-COM-AD5-TA-PT@ec.europa.eu

| PIELIKUMS

1. SAZINA AR KANDIDATIEM

Kad pieteikums biis registréts, jis par katra atlases posma rezultatiem individuali informés tikai
pa e-pastu.

Kandidatu pienakums ir informét Eiropas Komisiju par savas pasta vai e-pasta adreses
izmainam.

Visa saraksté janorada savs vards un uzvards, ka tas noradits pieteikuma veidlapa, atlases
procediiras numurs un pieteikuma numurs.

1.1. Automatiska publiskosana

P&c katra atlases procediiras posma automatiski sanemsiet $adu informaciju.

— Datorizéti daudzizvelu testi: jisu rezultati un jisu atbilzu tabula (noraditi
cipari/burti). Piekluve jautajumu un atbilZu formuléjumam ir pilnigi izslégta.

— Piemérotiba: vai esat pienemts dalibai konkursa; ja neesat pienemts, tad tiks noradits,
kuri piemé&rotibas nosacijumi nav izpilditi.

— Tulkosanas/redigéSanas parbaudijumi: jisu rezultati.

1.2. Pec pieprasijuma sniegta informacija

Eiropas Komisija cenSas nodroSinat, lai kandidatu riciba biitu tik daudz informacijas, cik tas ir
iespejams atbilstosi pienakumam noradit pamatojumu, ieverot atlases komitejas s€zu
konfidencialitati un noteikumus par personas datu aizsardzibu. Visi informacijas pieprasijumi
tiks 1zverteti, nemot véra Sos pienakumus.

Visi informacijas pieprasijumi pa e-pastu janosita DGT-COM-AD5-TA-HR@ec.europa.eu /
DGT-COM-ADS5-TA-PT@ec.europa.eu

10 kalendaro dienu laika no dienas, kad pazinoti jiisu rezultati, kas attiecas uz konkréto atlases
procediiras posmu.

2. ATLASES KOMITEJA

Saskana ar noteikumiem Komisijas 2013. gada 16. decembra Lémuma C(2013) 9028 final par
pagaidu darbinieku pienemsanas un nodarbinasanas stratégiju® tiek iecelta atlases komiteja, lai,
pamatojoties uz prasibam, kas izklastitas $aja uzaicinajuma, atlasttu labakos kandidatus.

Atlases komiteja lemj ari par datorizéto daudzizvélu testu un tulkoSanas un redigéSanas
parbaudijumu saturu un sarezgitibu.

2 https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2013)9028&lang=en
https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2019)2548&lang=en
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Kandidatiem ir stingri aizliegts tieSi vai netieSi sazinaties ar atlases komiteju locekliem par
atlases procediiru. Ja Sis noteikums tiks parkapts, kandidatu diskvalificés no atlases
procediiras.

3. PRASIBAS, SUDZIBAS UN PARSUDZIBAS

3.1. Tehniski un organizatoriski jautajumi

Ja kada atlases procediiras posma kandidatam radusas nopietnas tehniskas vai
organizatoriskas problémas, lidzam, lai biitu iesp&jams izmeklet jautajumu un to labot,
nekavéjoties informét DGT-COM-AD5-TA-HR@ec.europa.eu / DGT-COM-AD5-TA-
PT@ec.europa.eu

Ja problémas saistitas ar jusu pieteikumu, lidzam nekav§joties sazinaties ar atlases
sekretariatu un jebkura gadijuma — pirms pieteikumu iesniegSanas termina beigam, izmantojot
funkcionalo pastkasti.

Atbildes uz jautajumiem, kas nosititi mazak neka 5 darba dienas pirms pieteikumu
iesniegSanas termina beigam, iesp&jams, netiks sniegtas pirms $a termina beigam.

Ja attalinata parbaudijuma laika rodas tehniska probléma, lidzam

e nekavé@joties sazinaties ar uzaicinajuma miné€to dienestu, lai testa laika varétu
izpétit risinajumu. Jebkura gadijuma ladziet attiecigo dienestu registrét stidzibu
rakstveida un

e ne velak ka 3 kalendaro dienu laika péc parbaudijumiem sazinieties ar atlases
sekretariatu, izmantojot funkcionalo pastkasti DGT-COM-ADS5-TA-
HR@ec.europa.eu / DGT-COM-AD5-TA-PT@ec.europa.eu , sniedzot 1su
problémas aprakstu.

Ja rodas problémas pirms attalinata parbaudijuma sakuma (pieméram, problémas saistiba ar
piekluvi parbaudijumu platformai vai jebkadas tehniskas problémas attalinata parbaudijuma
laika), lidzam ieverot noradijumus, kas sniegti uzaicinajuma uz minéto parbaudijumu.

Visai korespondencei lidzam noradit vardu un uzvardu, pieteikuma numuru un atlases
procediiras numuru.

3.2.  Sudzibas par datorizétajiem daudzizvelu testiem

Ja uzskatat, ka viena vai vairakos daudzizvelu testu jautajumos ir kltida, kuras dél jums nebija
iesp&jams atbildét uz jautajumu vai kura ietekmgéja jusu sp&ju atbildét, jums ir tiesibas lagt, lai
atlases komiteja parskatitu jautajumu(-us).

Atlases komiteja var nolemt “anulét” jautajumu(-us), kura(-os) ir klida, t. i., atcelt attiecigo(-
s) jautajumu(-s) un pardalit punktus, kas sakotngji pieskirti §im(-iem) jautajumam(-iem) starp
atlikuSajiem testa jautajumiem. Punktu parrékins attieksies tikai uz tiem kandidatiem, kuri
sanémusi konkréto(-os) jautagjumu(-us). Testu rezultatus joprojam vert€é ta, ka noradits
pazinojuma par atlasi attiecigaja punkta.

Lai iesniegtu stidzibu par daudzizvelu testa jautajumu(-iem), kandidatam biitu:
— procediira:  jasazinas ar  sekretariatu, izmantojot = DGT-COM-AD5-TA-
HR@ec.europa.eu / DGT-COM-ADS5-TA-PT @ec.europa.eu ,

— valoda: vai nu 1. valoda (horvatu vai portugalu valoda), vai 2. valoda (anglu valoda)

— termins: 3 kalendaro dienu laika no dienas, kad kartoti daudzizvelu testi;
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— papildu informacija: aprakstiet, par ko bija jautajums (saturu), lai attiecigo(-0S)
jautajumu(-us) vartu identificét, un iesp&jami skaidri izklastiet iespgjamas kludas
butibu.

Sudzibas, kuras sanemtas péc termina beigam vai kuras nav skaidri aprakstits(-i)
apstridétais(-ie) jautajums(-i) un iespéjamas kliidas, netiks nemtas vera.

Sudzibas, kuras ir tikai noraditi, piem&ram, Skietami ar tulkojumu saistiti sarezgijumi, bet
problémas nav precizétas sikak, netiek pienemtas.

3.3. ParskatiSanas pieprasijumi
Tiklidz atlases komiteja ir pienémusi 1@émumu, kas skar jus individuali, jiis varat nosutit

pieprasfjumu to parskatit, skaidri noradot 1émumu, kura parskatiSanu vélaties, un noradot sava
pieprasijuma pamatojumu, pa e-pastu uz funkcionalo pastkasti.

Lai iesniegtu derigu parskatiSanas pieprasijumu, lidzam nemt véra $adas prasibas:

— procediira: nositiet pieprasijumu pa e-pastu uz funkcionalo pastkasti DGT-COM-
AD5-TA-HR@ec.europa.eu / DGT-COM-AD5-TA-PT @ec.europa.eu

— valoda: vai nu 1. valoda (horvatu vai portugalu valoda) vai 2. valoda (anglu valoda)

— termin$: 10 kalendaro dienu laikd no dienas, kad apstridétais 1@émums jums darits
zinams;

— papildu informacija: skaidri noradiet 1€mumu, ko vélaties apstridét, un kads ir
apstridéSanas pamatojums.

P&c termina beigam iesniegtie pieprasijumi netiks nemti vera.

Jisu pieprasijums tiks parsiitits atlases komitejas priekSsédétajam, un iesp&jami driz
sanemsiet atbildi.

3.4. ParsuidzeSanas un apstridésanas kartiba

3.4.1. Civildienesta noteikumu 90. panta 2. punkta paredzétas administrativas
sudzibas

Budams kandidats, jus varat iesniegt sudzibu saskapa ar Eiropas Savienibas
Civildienesta noteikumu 90. panta 2. punktu. Janosiita tikai viens stidzibas eksemplars:

J pa e-pastu, vélams PDF formata, uz funkcionalo pastkasti uz $adu adresi: HR
MAIL F.6 (HR-MAIL-F6@ec.europa.eu);
Eiropas Savienibas Civildienesta noteikumu 90. panta 2. punkta paredzetais tris méeneSu
termins siidzibas iesniegSanai sakas diena, kad tiek pazinots stidzibai nelabvéligais akts.
Administrativas stidzibas, kas sanemtas péc Civildienesta noteikumu 90. panta 2. punkta
noteikta termina, tiks uzskatitas par nepienemamam.

Administrativo siidzibu procediiras meérkis ir parbaudit, vai ir ievérots atlases tiesiskais
regul€jums un procesualie noteikumi. Nemiet véra, ka iestade, kas ir pilnvarota noslégt darba
ligumus, nevar atcelt atlases komitejas pienemto vertibatkarigo spriedumu un tai nav
juridisku pilnvaru mainit atlases komitejas [émuma biitibu.
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Vispargja tiesa ir konsekventi 1émusi, ka konkursu atlases komiteju plasas pilnvaras, kas tam
ir, izvertgjot kandidatus, Tiesa var izskatit tikai gadijuma, ja ir noticis actmredzams
izveérteésanas procediras noteikumu parkapums.

3.4.2. Siidziba Eiropas Ombudam
Visi ES pilsoni un iedzivotaji var iesniegt sudzibu Eiropas Ombudam.

Pirms iesniedzat siidzibu Eiropas Ombudam, vispirms atbilsto$§a administrativa veida
javersas attiecigajas iestadés un struktiiras (sk. 3.4.1. punktu).

Jus varat iesniegt stidzibu Eiropas Ombudam pa e-pastu (eo@ombudsman.europa.eu), faksu
vai pastu (1 avenue du Président Robert Schuman — BP 403 — F-67001 Strasbourg Cedex),
jo visiem ES pilsoniem ir tiesibas rikoties saskana ar Liguma par Eiropas Savienibas darbibu
228. panta 1.punktu un saskana ar nosacijumiem, kas paredz&ti Eiropas Parlamenta
1994. gada 9. marta Lémuma 94/262/EOTK, EK, Euratom par noteikumiem un vispargjiem
nosacijumiem, kas reglamenté ombuda pienakumu izpildi (OV L 113, 4.5.1994., 15. Ipp.).
Plasaku informaciju lidzam skatit Eiropas Ombuda timekla vietné (Home | European
Ombudsman (europa.eu)).

Lidzam nemt veéra, ka ombudam iesniegtds siidzibas neaptur terminu parsidzibas
iesniegSanai tiesa vai administrativa procesa uzsakSanai. Ludzam nemt vera arf to, ka saskana
ar 2. panta 4. punktu Lémuma par noteikumiem un vispargjiem nosacijumiem, kas reglamentg
ombuda pienakumu izpildi, pirms siidzibas iesniegSanas ombudam ir atbilstigi administrativa
veida javersas attiecigajas iestad€s un struktiiras (tostarp Eiropas Savienibas Civildienesta
noteikumu 90. panta 2. punkta noteikta stidzibu procediira).

PROTECTION OF YOUR PERSONAL DATA

This privacy statement provides information about
the processing and the protection of your personal data.

Processing operation: Selection procedure for non-management staff — officials and
temporary agents to be employed on non-management posts in the establishment plan
Data Controller: Directorate HR.DDG.B, Talent management and diversity

Record reference: DPR-EC-01029

Table of Contents

1. Introduction

2. Why and how do we process your data?

3. On what legal grounds are we processing your personal data?
4. Which data do we collect and process?

5. How long do we keep your data?
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6. How do we protect and safeguard your data?

7. Who has access to your data and to whom is it disclosed?
8. What are your rights and how can you exercise them?

9. Contact information

10. Where to find more detailed information

1. Introduction

The European Commission (hereafter ‘the Commission’) is committed to protect your
personal data and to respect your privacy. The Commission collects and further processes
personal data pursuant to Regulation (EU) 2018/1725 of the European Parliament and of the
Council of 23 October 2018 on the protection of natural persons with regard to the
processing of personal data by the Union institutions, bodies, offices and agencies and on
the free movement of such data (repealing Regulation (EC) No 45/2001).

This privacy statement explains the reason for the processing of your personal data, the way
we collect, handle and ensure protection of all personal data provided, how that information
is used and what rights you have in relation to your personal data. It also specifies the
contact details of the responsible Data Controller with whom you may exercise your rights,
the Data Protection Officer and the European Data Protection Supervisor.

This statement concerns data processed within the selection for vacancies for non-
management staff. The Heads of Unit HR.DDG.B.4 and HR.DDG.B.1 in DG HR are the
controller of the processing. The entity processing your data is the line manager (and his
hierarchy) in the DG where the vacancy was published, the HR Business Correspondent (HR
BC) in that DG, the Account Management Centre (AMC) responsible for staff of that DG, the
selection panel members, unit HR.DDG.B.1 in charge of Recruitment and unit HR.DDG.B.4
in charge of Career Management and Mobility.

2. Why and how do we process your data?

The purpose of the processing is to organise and manage the selection process for non-management
posts which are part of the establishment plan of the European Commission to ensure that the most
suitable candidate is selected, appointed and where applicable, recruited for the published position.

Whenever published, a vacancy at the Commission can be filled by:
- mobility of an internal candidate (a Commission official) or,
- if none of the internal candidates is successful,
o by an inter-institutional transfer, or
o by a new recruitment (of an EPSO competition laureate or of a temporary agent).

The data collected in the selection process is used to assess whether the candidate fulfils the criteria
of the post, depending on his/her status (official, laureate etc.). It is also used to assess the suitability
of the candidate for the post. Certain data (concerning professional experience and training) is used
for a comparative analysis between the candidates.

Data of the candidates for vacancies is recorded in the relevant Sysper module (VAC module) for the

purposes of conducting the selection. Some of the administrative data of the selected candidate (first

name, surname, Per-ID, function group, grade, type of post currently occupied, CV) is then used in

the career module or recruitment module, for the purpose implementing the resulting mobility,

interinstitutional transfer or recruitment (respectively covered by DP record DPR-EC-02071.1 for
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mobility, DP record DPR-EC-02056.1 for interinstitutional transfers and DP record DPR-EC-02057.1 for
recruitment).

Moreover, staff who applied for a vacant post but were not selected, have the possibility to express
their consent to be contacted by the corporate HR units or by the involved AMCs in case other
mobility opportunities open in the future. This processing falls under the headhunting policy of DG
HR and is covered by DP record DPR-EC-00968.

3. On what legal grounds are we processing your personal data?

This processing of your data is lawful in terms of the provisions of Art. 5(a) of Regulation (EU)
2018/1725, i.e.: 'processing is necessary for the performance of a task carried out in the
public interest or in the exercise of official authority vested in the Union institution or body'
This processing enables the Commission to implement the provisions of Articles 27 — 33 of
the Staff Regulations and Article 12 of the CEOS, namely to publish vacancy notices and
select candidates for vacant posts and carry out all necessary further steps for the mobility of
Commission officials, transfer of officials from other EU institutions or recruitment of
candidates from EPSO reserve lists, or of temporary agents.

Legal basis

e Article 27-33 of the Staff Regulations.

e Article 12 of the Conditions of Employment of other Agents of the Union.

e Commission Decision C(2013)9049 on policies for the engagement and use of temporary
agents.

4. Which data do we collect and process?

The following data is processed:

e the candidate's application: Full name, address, gender, nationality, date and place of birth;
Contact details (e-mail address, telephone number, mobile telephone number, fax number,
postal address, current DG and entity of assignment or current employer outside the
Commission in case of inter-institutional and external applicants: institution/company and
department, country of residence). Function group, grade, step, seniority in the current job,
type of post of the person, type of post of the current job, in case of AST officials applying for
AD vacancies: information related to certification procedure;

e the CVs, motivation letters and other supporting documents submitted by the applicants
including information on education, diplomas and certificates, professional experience
(including names of previous and current employers, duration of employment, level of
responsibility), competencies, language skills, motivation.

The source of this data is the CV of the candidate, his/her motivation letter and other
supporting documents submitted.

For the selected candidate, information related to potential conflict of interest is also
processed.

Normally, no data falling under Article 10 of the Regulation is processed. However, if
candidates for vacancies communicate health data relating to special needs (e.g.: regarding
physical access to buildings and physical mobility), then such information would also be
processed for the purposes of organising the logistics for the selection panel interviews.
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5. How long do we keep your data?

Data in electronic format in the Outlook inbox at the AMC/DG and on the protected shared
drive of the AMC concerned (your application forms, CV and any supporting document, as
well as evaluation grids) and the selection report (if any), is stored for 2 years after the
closure? of the selection process or, in case of appeals or judicial proceedings, 5 years after
the final administrative or judicial decision was rendered, in line with the 'Common
Commission-Level Retention List for European Commission Files - second revision',
SEC(2019)900, file Ares(2019)2627677 dated 15/04/2019.

The electronic and paper versions of the applications received by the panel members will be
destroyed by them after the conclusion of all the interviews.

If you gave consent, part of the data may be used within the scope of the headhunting policy. Please
see record DPR-EC-00968 concerning headhunting.

For your applications for vacancies recorded in Sysper, the retention period applicable for Sysper
database applies. Please see DP record on Sysper DPR-EC-01230.1.

6. How do we protect and safeguard your data?

All personal data in electronic format (e-mails, documents, databases, uploaded batches of
data, etc.) are stored on the servers of the European Commission. All processing operations
are carried out pursuant to the Commission Decision (EU, Euratom) 2017/46 of 10 January
2017 on the security of communication and information systems in the European
Commission.

In order to protect your personal data, the Commission has put in place a number of
technical and organisational measures in place. Technical measures include appropriate
actions to address online security, risk of data loss, alteration of data or unauthorised access,
taking into consideration the risk presented by the processing and the nature of the personal
data being processed. Organisational measures include restricting access to the personal
data solely to authorised persons with a legitimate need to know for the purposes of this
processing operation.

7. Who has access to your data and to whom is it disclosed?

Access to your data is provided to authorised staff according to the “need to know” principle.
Such staff abide by statutory, and when required, additional confidentiality agreements.

3 A selection procedure is closed in one of the following ways: (i) a person was selected and
the follow-up procedure (effective recruitment or mobility) was finalised; (ii) or a decision
was taken not to select anyone and either republish the post or take other measures.
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In the Sysper Vacancy module, your online application for a vacancy will be accessible to: hierarchical
superior in charge of the entity where the vacancy was published (Head of Unit, Director, Director
General), Resource Director, HR BC and the AMC of the DG concerned by the vacancy, HR.DDG.B.4 —
the corporate HR (business owner of the Sysper vacancy module / online selection module for non-
management staff).

In addition, selection panel members will be given access to your application in electronic and/or
paper format.

In the Sysper Recruitment module, your recruitment file will be accessible to: the AMC in question
(responsible for preparation and launch of the recruitment request) and unit HR.DDG.B.1 in charge of
recruitment at corporate HR level (see separate (see DP record DPR-EC-02056 for interinstitutional
transfers and DP record DPR-EC-02057.1 for recruitment).

8. What are your rights and how can you exercise them?

You have the right to object to the processing of your personal data, which is lawfully carried
out pursuant to Article 5(1)(a).

You have specific rights as a ‘data subject’ under Chapter Il (Articles 14-25) of Regulation
(EU) 2018/1725, in particular the right to access, rectify or erase your personal data and the
right to restrict the processing of your personal data. Where applicable, you also have the
right to object to the processing or the right to data portability.

You can exercise your rights by contacting the Data Controller, or in case of conflict the Data
Protection Officer. If necessary, you can also address the European Data Protection
Supervisor. Their contact information is given under Heading 9 below.
Where you wish to exercise your rights in the context of one or several specific processing
operations, please provide their description (i.e. their Record reference(s) as specified under
Heading 10 below) in your request.

9. Contact information

- The Data Controller

If you would like to exercise your rights under Regulation (EU) 2018/1725, or if you have
comments, questions or concerns, or if you would like to submit a complaint regarding the
collection and use of your personal data, please feel free to contact the Data Controllers, DG
HR.DDG.B.4 (HR-MAIL-B4@ec.europa.eu) and DG HR.DDG.B.1 (HR-MAIL-
Bl@ec.europa.eu)

- The Data Protection Officer (DPO) of the Commission

You may contact the Data Protection Officer (DATA-PROTECTION-OFFICER@ec.europa.eu)
with regard to issues related to the processing of your personal data under Regulation (EU)
2018/1725.

- The European Data Protection Supervisor (EDPS)
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You have the right to have recourse (i.e. you can lodge a complaint) to the European Data
Protection Supervisor (edps@edps.europa.eu) if you consider that your rights under
Regulation (EU) 2018/1725 have been infringed as a result of the processing of your personal
data by the Data Controller.

10. Where to find more detailed information?

The Commission Data Protection Officer publishes the register of all operations processing
personal data. You can access the register on the following link : http://ec.europa.eu/dpo-

register

This specific processing has been notified to the DPO with the following reference DPR-EC-
01029.
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