GLAO AR LEIRIU SPEISE LE hAGHAIDH GNIOMHAIRI SEALADACHA

LE hAGHAIDH ARD-STIURTHOIREACHT AN AISTRIUCHAIN (DGT)

COM/TA/AD/DGT/23 — AISTRITHEOIRI CROITISE (HR) (AD 5)
COM/TA/AD/DGT/23 — AISTRITHEOIRI PORTAINGEILISE (PT) (AD 5)

Ni foldir claru faoin sprioc-am seo: 13 Nollaig 2023 ar 12.00 (meén lae), am na Bruiséile

Is é is cuspOir do na préisis roghndchain seo liosta innitlachta a thiomsu as a n-earcoidh Ranna
Teanga &bhartha na hArd-Stidrthdireachta thuasluaite den Choimisiin Eorpach gniomhairi
sealadacha mar ‘aistritheoiri’ (grapa feidhme AD).

Gach ait a ndéantar tagairt do dhuine d’inscne ar leith faoi chuimsiu na bproiseas roghntichain
seo, glactar leis gur ag tagairt do dhuine d’aon inscne eile atathar freisin.

An glao seo agus na hiarscribhinni a ghabhann leis, is iad an creat ceangailteach 6 thaobh an dli
de le haghaidh na bproéiseas roghnuchain seo.

An lion iarrthoiri a chuirfear ar an bpainéal

COMITA/AD/DGT/23 — HR: 20
COMITA/AD/DGT/23 — PT: 36

I. CINEAL AGUS FAD AN CHONARTHA

Na hiarrthoiri a n-eireoidh leo, feadfar conradh sealadach a thairiscint doibh de bhun Airteagal
2(b) né 2(a) de Choinniollacha Fostaiochta Sheirbhisigh Eile an Aontais Eorpaigh (CFSE) i
gcomhréir leis an gCinneadh 6n gCoimisiin an 16 Nollaig 2013 maidir le beartais i leith
gniomhairi sealadacha a fhostl agus a Usaid (ata & athbhreithnid faoi lathair).

Is é 4 bliana fad tosaigh an chonartha agus is féidir sineadh 2 bhliain ar a mhéad a chur leis.

Maidir le fad iomlan an chonartha, cuirfear san aireamh na foralacha abhartha ata i gCinneadh én
gCoimisitn an 28 Aibreain 2004 maidir leis an uasfhad is féidir baill foirne neamhbhuana a
said (7 mbliana le linn tréimhse 12 bhliain), mar a leasaiodh le Cinneadh C(2013) 9028 final 6n
gCoimisitn an 16 Nollaig 2013 agus Cinneadh C(2019)2548 final 6n gCoimisiun an 5 Aibrean
20191,

Tabhair do d’aire, an conradh is féidir a thairiscint do na hiarrthéiri a n-éireoidh leo, beidh sé
a thairiscint le haghaidh poist in aitreabh DGT an Choimisitin Eorpaigh sa Bhruiséil nd i
Lucsamburg.

I https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2013)9028&lang=ga
https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2019)2548&lang=ga
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Na hiarrthoiri d& dtairgfear conradh, cuirfear iad ar chéim 1 n6 céim 2 den ghréad &bhartha nuair a
thosoidh siad sa phost, de réir fhad a dtaithi ghairmitil. Seo Iéiriu tdscach ar na buntuarastail
mhiosula, 6n 1 1Gil 2022:

Le haghaidh ghrad AD 5:
e Céim1l: EUR5 361.87
e Céim2: EUR5 361.87
Is éard ata i dtuarastal na mball foirne, buntuarastal a bhfuil liintais shonracha curtha leis, lilintas

easaoranachta agus lilntais teaghlaigh san aireamh i gcés inarb infheidhme. Is féidir na foralacha
maidir le riomh na lidntas sin a Iéamh i gCoinniollacha Fostaiochta Sheirbhisigh Eile an Aontais

Eorpaigh.

Il. DUALGAIS AN PHOIST

larrfar ar na hiarrthéiri a n-éireoidh leo doiciméid a aistrid, 6n mBéarla, den chuid is mo, go dti
teanga an phroisis roghnichain a roghnaigh siad. Is minic na téacsanna a bhitear a aistrid casta,
agus bionn baint acu le carsai polaitiochta, carsai dli, cdrsai eachamaiocha, cdrsai airgeadais,
carsai eolaiochta agus cursai teicnitla, agus le gach réimse eile a mbionn an tAontas Eorpach ag
plé leis. Ar na dualgais is féidir a bheith ann freisin ta athbhreithnit a dhéanamh ar aistridichain,
on mBéarla, go priomha, go dti teanga an phroisis roghndchain a roghnaigh siad (aistritchain a
dhéanfaidh comhghleacaithe inmheanacha agus conraitheoiri seachtracha araon), rannchuidiu le
seisitin oilidna, obair théarmeolaiochta agus uirlisi TF agus cumarsaide a fhorbairt. Chun
tascanna aistritchain agus curaimi abhartha eile a dhéanamh, ta scileanna digiteacha ag teastail
agus baintear cuid mhor Gsaide as uirlisi TF a bhaineann go sonrach leis an aistritchan.,

Le bheith ag obair i bpost aistritheora sa Choimisiin Eorpach, teastaionn ardleibhéal
solUbthachta agus an cumas déiledil le réimse leathan fadhbanna ar minic gur fadhbanna casta
iad, freagairt go tapa do dhalai a bhionn ag athri agus cumarsaid éifeachtach a dhéanamh. Ni
mor do na hiarrthoiri a n-éireoidh leo a bheith in ann obair dhian a dhéanamh go rialta, ina n-
aonar agus mar chuid d’fhoireann, agus sin a dhéanamh i dtimpeallacht oibre ilchultartha. Lena
chois sin, ba cheart fonn a bheith orthu leanudint da n-oilidint ghairmiuil i rith a ngairmréime.

I11. NA COINNIOLLACHA INCHAILITHEACHTA

Ni dhéanfar iarrthoiri a mheas don chéim roghnuchain ach amhain ar bhonn na gcoinniollacha
ginearalta agus sonracha seo a leanas nach mor a chomhlionadh trath an sprioc-ama le
haghaidh iarratas a dhéanamh.

Ni moér d’iarrthéiri na ceanglais a leagtar amach in Airteagal 12 de Choinniollacha Fostaiochta
Sheirbhisigh Eile an Aontais Eorpaigh a chomhlionadh, iad seo ina measc:

1) Coinniollacha ginearalta:

e A bheith ina naisiunaigh de Bhallstat den Aontas Eorpach
e Aon oibleagaid i dtaca le seirbhis mhileata atd orthu de réir an dli naisiinta a
chomhlionadh

e Na riachtanais charachtair a chomhlionadh a theastaionn chun dualgais an phoist a
dhéanamh


https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:01962R0031-20190101&qid=1547113922854&from=EN
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e Teorainn aoise: ni madr do na hiarrthdiri a bheith faoi bhun na gnathaoise scoir, aois at4
sainithe d’oifigigh an Aontais Eorpaigh mar dheireadh na miosa ina slanéidh an duine
66 bliana (féach Airteagal 52 lit (a) de na Rialachain Foirne).

2) Coinniollacha sonracha — teangacha:

Foréiltear in Airteagal 12.2(e) de Choinniollacha Fostaiochta Sheirbhisigh Eile an Aontais
Eorpaigh nach bhféadfar gniomhairi sealadacha a cheapadh mura gcuire siad fianaise ar fail
go bhfuil eolas cuimsitheach acu ar cheann de theangacha oifigiGla an Aontais agus eolas
sasuil ar theanga eile de na teangacha sin.

Chun criocha na bproiseas roghnichain seo, ni mor eolas a bheith ag na hiarrthéiri ar dha
cheann ar a laghad de theangacha oifigitla an Aontais Eorpaigh. Sa ghlao seo is mar seo a
thagraitear do na teangacha:

e Teanga 1: iosleibhéal C2 (eolas cuimsitheach) ar theanga an phraisis roghntchain
a roghnaiodh, arb i an teanga a usaidfear sna trialacha aistriuchain agus
athbhreithnidchain;

e Teanga 2: iosleibhéal C1 (eolas an-mhaith) sa Bhéarla, arb € an teanga a Usaidfear
sa triail tuisceana teanga agus sna trialacha aistritichain agus athbhreithnitchain;

Tabhair do d’aire nach moér na hiosleibhéil thuasluaite a bheith agat 1 dtaca le gach innitlacht
teanga (labhairt, scriobh, léamh agus éisteacht) atd iarrtha san fhoirm iarratais. Ta na
hinnitlachtai sin leagtha amach sa Chreat Comhchoiteann Tagartha Eorpach le haghaidh
Teangacha:
https://rm.coe.int/CoERMPublicCommonSearchServices/DisplayDCTMContent?documentld
=090000168045bb52

Na hiarrthdiri a chuir iarratas baili isteach, déanfar cumarsaid leo i gceann de na teangacha ar
dhearbhaigh siad go raibh siad acu san fhoirm iarratais ar leibhéal C1 nd nios airde.

Ni mér teanga an phroisis roghnuchain até i gceist a roghnt mar theanga 1.

Ni mér an Béarla a roghnt mar Theanga 2.

Os rud é gur 6n mBéarla a aistritear formhor mor na ndoiciméad i Roinn na Crditise agus i
Roinn na Portaingéilise, ni mor d’iarrthoiri eolas an-mhaith a bheith acu ar an mBéarla chun
go n-earcofar iad.

3) Coinniollacha sonracha — céiliochtai agus taithi oibre:

e Ni mor leibhéal oideachais a bheith agat is comhionann le cursa iomlan ollscoile 3
bliana ar laghad arna fhianu le dioploma.

e Ni mor duit a bheith in ann a chrutht go bhfuil taithi ghairmidil dbhartha 1 bhliain né
nios mo agat.

Tabhair do d’aire NACH nGLACFAR ACH le dioplomai a bronnadh i mBallstat den
Aontas Eorpach no le dioplémai a bhfuil teastais chomhluacha ag gabhail leo a d’eisigh
na hudardis i gceann de na Ballstait sin.
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IV CONAS A DHEANFAR AN ROGHNU?

1) An proiseas iarratais

Agus an fhoirm iarratais & lionadh isteach agat, ni mor duit an Chrditis nd an Phortaingéilis a
roghnd mar Theanga 1 agus an Béarla mar Theanga 2. larrfar ort freisin a dheimhnid go bhfuil td
inchailithe don phroiseas roghnichéin agus faisnéis bhreise a thabhairt a bhaineann leis an
bproiseas roghnuchain (mar shampla: faisnéis maidir leis na dioplémai/teastais cheime agus an
taithi ghairmiuil &bhartha ata agat).

Féadfaidh tG an fhoirm iarratais a lionadh isteach i dteanga 1 (an Chroéitis né an Phortaingéilis)
no i dteanga 2 (Béarla).

Is ionann an t-iarratas a bhailiochti agus a dhearbhti ar d’fhocal go gcomhlionann ti na
coinniollacha ar fad ata luaite sa roinn ‘Na coinniollacha inchailitheachta’. A luaithe a bheidh
d’fhoirm iarratais bailiochtaithe agat, ni fhéadfaidh tu aon athru eile a dhéanamh uirthi.
Futsa ata sé feachaint chuige go mbeidh an t-iarratas lionta isteach agus bailiochtaithe faoin
sprioc-am.

2) Réamhroghnu: Na trialacha ceisteanna ilrogha ar riomhaire

Na hiarrthéiri a bhailiochtaigh a bhfoirm iarratais faoin sprioc-am agus a chomhlionann na
ceanglais inchailitheachta de réir na sonrai ata ina n-iarratas ar line, tabharfar cuireadh doibh
sraith de thrialacha réeamhroghnuchain ilrogha ar riomhaire a dhéanamh go cianda.

Ach amhain mé& chuirtear a mhalairt in idl duit, ni mor a bheith ar fail ar an data a bheidh
luaite sa chuireadh chun na trialacha ceisteanna ilrogha ar riomhaire a dhéanamh agus ni mér
duit cloi go docht leis na treoracha a thabharfar. Ni thairgfear ach data amhain duit ar a
bhféadfaidh tu na trialacha a dhéanamh go cianda.

Eagrofar na trialacha réamhroghnuchain ilrogha ar riomhaire mar seo a leanas:

Trialacha Lion Scor uasta Fad ama
ceisteanna
Tuiscint ar an 30 ceist 30 pointe 60 ndiméad
mBéarla

Na hiarrthoiri a bhailiochtaigh a n-iarratas faoin sprioc-am, tabharfar cuireadh déibh trialacha
athbhreithnitchain agus aistritchain a dhéanamh go cianda ar an data céanna le trialacha
réamhroghnuchain ilrogha ar riomhaire.

3) Roghnu: trialacha athbhreithnitchain agus aistritchain

Is iad na hiarrthéiri a ghnéthéidh marc ata ar na marcanna foriomlana is airde sna trialacha
réamhroghnuchain ilrogha ar riomhaire, suas le 4 oiread an lin iarrthoiri atd & lorg don
phainéal le haghaidh gach proisis roghndchain, agus na hiarrthoiri sin amhain, a chaileoidh don
mheasunu a dhéanfar ar na trialacha athbhreithnitchain agus aistritichain. 1 gcas ina ngno6thoidh
iarrthoiri an marc céanna, agus iad cothrom le chéile do na haiteanna deireanacha a bheidh ar
fail, céileoidh siad ar fad don mheasini a dhéanfar ar na trialacha athbhreithnitchain agus
aistriuchain.



i.  Triail athbhreithnitchéin (60 néiméad ar fad): téacs a aistriodh ¢ theanga 2 (an Béarla)
go teanga 1 (an Chroitis nd an Phortaingéilis) a athbhreithnid. Is féidir leis an iarrthoir a
chuid focléiri paipéir féin a usaid (ni cheadaitear focldiri leictreonacha). As 80 a
mharcalfar an triail athbhreithnitchéin, agus is é 40 an pasmharc.

Trialacha Teanga 2 Teanga 1 (teanga | Scéruasta | Pasmharc Fad ama
(teanga an phraoisis
fhoinseach) roghndchain)
Athbhreithnil Beéarla Croitis 80 pointe 40 pointe | 60 néiméad
Portaingéilis

ii.  Triail aistriachain (90 néiméad ar fad): aistrilichan 6 theanga 2 (an Béarla) go teanga
1 (an Chroitis n6 an Phortaingéilis). Is féidir leis an iarrthoir a chuid focléiri péipéir féin a
usaid (ni cheadaitear focl@iri leictreonacha). As 80 a mharcélfar an triail aistritichain, agus
is € 40 an pasmharc.

Trialacha | Teanga 2 Teanga 1 (teanga an Scor Pasmharc Fad ama
(teanga phraisis roghnuchain) uasta
fhoinseach)
Aistritchan Béarla Craitis 80 pointe | 40 pointe | 90 néimeéad
Portaingéilis

Ni dhéanfar measunu ar an triail aistriichain ach amhain i gcés iarrthéiri a ghnothaionn ar
a laghad an pasmharc sa triail athbhreithnitchain.

Na hiarrthdiri a ghnothoidh an pasmharc sa da thriail, cuirfear an da mharc sin le chéile chun na
marcanna foriomlana deiridh a fhail. Na hiarrthoiri nach ngnéthéidh an pasmharc i gceann
amhain de na trialacha, cuirfear as an aireamh iad.

4) Seicealacha inchéilitheachta

Déanfaidh an Coiste Roghnuchain a sheiceail an gcomhlionann na hiarrthdiri na coinniollacha
inchailitheachta ar fad de réir na sonrai a thug na hiarrthdiri ina n-iarratas ar line sula seolfar an
cuireadh chuig na trialacha. Is iad na hiarrth6iri a chomhlionann na coinniollacha
inchailitheachta ginearalta agus sonracha uile, agus na hiarrthéiri sin amhain, a ligfear isteach go
dti an chéim réamhroghnuchain.

Déanfaidh an Coiste Roghnuchain iarratais agus doicimeéid tacaiochta na n-iarrthoiri a sheiceail i
dtaca lena n-inchailitheacht i ndiaidh an mheasunaithe a dhéanfar ar na trialacha aistridchain, in
ord islitheach na marcanna foriomlana deiridh, go dti go mbeidh an lion iarrthdiri inchailithe
cothrom leis an lion iarrthoiri atd a lorg le haghaidh gach préisis roghnuchain. | gcas ina
ngnothoidh iarrthoiri an marc céanna, agus iad cothrom le chéile don ait dheireanach a bheidh ar
fail, seicealfar doiciméid tacaiochta na n-iarrthdiri sin uile. Ni dhéanfar doiciméid tacaiochta na
n-iarrthairi eile a sheiceail, fil ma ghnoéthaionn siad an pasmharc.

5) Liosta innitlachta

Tiomsoidh an Coiste Roghnuchain liosta innitlachta de na hiarrthdiri inchailithe sin a
ghnéthaigh na pasmharcanna agus a ghnoéthaigh ceann de na marcanna foriomlana is
airde, go dti go bhfaighfear an lion iarrthoiri ata a lorg le haghaidh gach proisis
roghnuchain.
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| gcas ina ngnothdidh roinnt iarrthoiri an marc céanna, agus iad cothrom le chéile don ait
dheireanach ar an liosta, cuirfear iad go léir ar an liosta. Is in ord aibitre a bheidh na
hainmneacha ar an liosta.

Usaidfidh Ard-Stidrthoireacht Aistritichain an Choimisitin Eorpaigh liosta innitlachta na n-
iarrthoiri a n-éireoidh leo i gcomhair n6sanna imeachta earcaiochta. Beidh an liosta baili ar feadh
2 bhliain agus is féidir cur leis an tréimhse bhailiochta. Ni hionann duine a bheith ar an liosta
innitlachta agus aon cheart ar phost na rathaiocht a bheith aige go bhfaighidh sé post.

V - COMHDHEISEANNA AGUS SOCRUITHE SPEISIALTA

Déanann an Coimisitin Eorpach a dhicheall a chinntid go bhfuil comhdheiseanna ag na
hiarrthoiri inchailithe uile, go gcaitear ar an doigh chéanna leo agus go bhfuil an rochtain
chéanna acu ar a chuid seirbhisi.

Ma ta tu faoi mhichumas n6 mas rud é go bhféadfadh an riocht slainte ina bhfuil ti bac a chur ort
na trialacha a dhéanamh, luaigh sin i d’iarratas ar line agus abair cé na cinealacha socruithe
speisialta at4 de dhith ort.

Ma tharlaionn sé go dtagann michumas ort né go dtagann athru ar an riocht slainte ina bhfuil tu i
ndiaidh duit an t-iarratas a bhailiochtd, ni mér duit an Coimisitn Eorpach a chur ar an eolas a
luaithe is féidir é ar an ddigh thiosluaite.

Tabhair do d’aire nach mor duit, chun go gcuirfear d’iarratas san aireamh, teastas 6 d’udaras
naisitnta no teastas dochtura a sheoladh chuig an gCoimisiun Eorpach.

Scrudofar na doiciméid tacaiochta de réir an chais agus méa bhionn Gdar maith ann, ar bhonn na
fianaise a cuireadh isteach agus ar bhonn an phrionsabail caitheamh go comhionann le gach
iarrthoir, is féidir go dtairgfear duit socruithe ar leith a dhéanamh, a mhéid a mheasfar a bheith
réasunta.

VI - IMREITEACH SLANDALA

Os rud é go laimhsealann an Coimisitin doiciméid runaicmithe go rialta, ni moér d’aistritheoiri
Ard-Stiurthéireacht an Aistriichain an t-imréiteach slandala iomchui a bheith acu chun
doicimeéid den sort sin a aistrit. D& bhri sin, ar mhaithe leis an tseirbhis, ina dhiaidh seo ni
earcoidh DGT ach aistritheoiri a aontaionn noés imeachta grinnfhiosrdchain slandala a
thionscnamh, ma €ilitear sin, chun an t-imréiteach slandala is ga a fhail. Ma éilitear ar an
larrataséir tus a chur leis an nos imeachta grinnfhiosrichain agus méa dhiultaitear imréiteach
slandéla a thabhairt ar chiiseanna nach bhfuil neart ag an iarrthdir orthu, is féidir ceapachan an
jarrthora a dheimhnid fés. Ma tharraingionn an t-iarrataséir siar 6n nos imeachta
grinnfhiosruchain, ni dheimhneofar an ceapachan.

An Ballstat ar saoranach de an t-iarrthoir, is € an Ballstait sin a dhéanann an grinnfhiosrdchan.
Ta éagsulacht mhor idir na Ballstéit i dtaobh an nds imeachta sin agus moltar d’iarrthoiri iad féin
a chur ar an eolas faoin nds imeachta abhartha sula gcuirfidh siad tus leis an bproéiseas
roghnichain.



VIl - CATHAIN IARRATAS A DHEANAMH AGUS CONAS E A DHEANAMH
Ni mor duit iarratas a dhéanamh ar line faoin
13 Nollaig 2023 ar 12.00 (meén lae), am na Bruiseile.
Ni mor d’iarratas a chur isteach tri bhithin na foirme iarratais ar line, ag leantint na dtreoracha a

bhaineann le céimeanna éagsula an phraisis.
https://recruitment.jrc.ec.europa.eu/competition/?competition=COM-TA-AD-DGT-23-HR-PT

A luaithe a bheidh d’fhoirm iarratais bailiochtaithe agat, ni fhéadfaidh ti aon athru eile a
dhéanamh uirthi.

Futsa atd sé féachaint chuige go mbeidh an t-iarratas lionta isteach agus bailiochtaithe faoin
sprioc-am até leagtha sios sa ghlao ar 1éiriu spéise seo.

Ni mdr do na hiarrthdiri na doiciméid seo a leanas a thabhairt sa chomhad iarratais, lena
ndearbhaitear an fhaisnéis a thugtar sa chomhad sin. Ni mor na doiciméid tacaiochta a
shainaithint go soiléir agus ni mor iad a liostd san ord a shonraitear thios. Ni mor liosta
doicimead tacaiochta a sholathar.

1. Foirm iarratais lionta isteach go cui i dteanga 1 (an Chroitis né an Phortainggilis) né i
dteanga 2 (Béarla).

2. Cdip de dhoicimead a chruthaionn an tsaoranacht ata acu (carta aitheantais no pas); sa
bhunteanga.

3. Cdip de na dioplomai n6 de na teastais a chruthaionn go bhfuil an leibhéal oideachais
acu a iarrtar; sa bhunteanga.

4. Maés infheidhme, teastais fostaiochta nd doiciméid choibhéiseacha sa bhunteanga a
chruthaionn fad na taithi gairmiula atd acu. Ni mor an fheidhm, réimse na
gniomhaiochta, cineadl na gcuraimi, an data tosaigh, an data deiridh agus an
leaninachas i dtaca le gach ceann de na tréimhsi taithi gairmiula dearbhaithe a
thaispedint go soiléir sna doiciméid sin.

Ni ghlacfar leis an iarratas go criochnaitheach go dti go bhfaighfear na doiciméid tacaiochta ar
fad a theastaionn. Mura bhfaighfear na doiciméid sin faoin sprioc-am le hiarratas a dhéanamh,
measfar an t-iarratas a bheith ar neamhni.

Ma bhionn aon amhras ar na hiarrthoiri faoi chineél né faoi bhailiocht na ndoiciméad até le cur
ar fail, ba cheart doéibh teagmhail a dhéanamh le ranai an Choiste Roghnuchain ag an seoladh
riomhphoist seo a leanas: DGT-COM-AD5-TA-HR@ec.europa.eu / DGT-COM-AD5-TA-
PT@ec.europa.eu

larrthdiri a n-éireoidh leo agus a bhfuiltear chun post a thairiscint déibh, iarrfar orthu, ag céim
nios faide anonn sa phroiseas, bunchdipeanna na ndoiciméad tacaiochta uile a chur ar fail chun
crioch an phréisis roghndchain seo.
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IARSCRIBHINN |

1. CUMARSAID A DHEANAMH LE hIARRTHOIRI:

Nuair a bheidh d’iarratas claraithe, is ar riomhphost, agus air sin amhain, a chuirfear torthai gach
ceime den phrdiseas roghnuchain seo in idl duit féin.

Is futsa at& sé an Coimisiun Eorpach a chur ar an eolas maidir le haon athru ar do sheoladh poist
no riomhphoist.

I do chuid comhfhreagrais ar fad, ni moér duit d’ainm mar ata sé scriofa ar d’fhoirm
iarratais a lua chomh maith le huimhir thagartha an phroisis roghndachéin agus an uimhir
larratais.

1.1. Faisnéis a nochtar go huathoibrioch

Gheobhaidh ti an fhaisnéis seo a leanas i ndiaidh gach céime den phrdiseas roghnuchain:

— Na trialacha ceisteanna ilrogha ar riomhaire: do thorthai agus greille ina bhfuil na
freagrai a thug ti mar aon le huimhir no litir thagartha. Ni féidir, ar chuinse ar bith,
rochtain a fhail ar théacs na ar fhreagrai na gceisteanna;

— Inchailitheacht: sonrdfar cé acu a tugadh cead duit pairt a ghlacadh sa chomaortas né
nar tugadh; murar tugadh an cead sin duit, sonréfar na coinniollacha inchailitheachta
nar comhlionadh;

— Na trialacha aistritchain agus athbhreithnitchain: do thorthai.

1.2. Faisnéis a iarraidh

Feachann an Coimisiin Eorpach leis an oiread faisnéise is féidir a chur ar fail d’iarrthoiri, i
gcomhréir leis an oibleagaid ata air cliseanna a thabhairt, le hurraim a thabhairt do rdndacht
imeachtai an choiste roghnichain agus leis na rialacha maidir le cosaint sonrai pearsanta. Is i
bhfianaise na n-oibleagaidi sin a mheasfar gach iarraidh ar fhaisnéis.

Ba cheart aon iarraidh ar fhaisnéis a chur isteach tri riomhphost chuig DGT-COM-AD5-TA-
HR@ec.europa.eu / DGT-COM-AD5-TA-PT@ec.europa.eu laistigh de 10 I& féilire 6n data a
rinneadh torthai a bhaineann le céim ar leith den phréiseas roghndchain a chur in iul duit.

2. COISTE ROGHNUCHAIN

Ceaptar Coiste Roghnuchain de réir fhoralacha Chinneadh C(2013) 9028 final 6n gCoimisiun an
16 Nollaig 20132 maidir le beartais le haghaidh gniomhairi sealadacha a fhost(i agus a Uséaid,
d’thonn na hiarrthoiri is fearr a roghna i bhfianaise na riachtanas ata leagtha amach sa ghlao.

Is é an Coiste Roghndchain a chinneann &bhar agus leibhéal deacrachta na dtrialacha ceisteanna
ilrogha ar riomhaire agus na dtrialacha aistritichain agus athbhreithnitchain.

2 https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2013)9028&lang=ga
https://ec.europa.eu/transparency/documents—
register/detail?ref=C(2019)2548&lang=ga
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T& dianchosc ar iarrthoiri aon teagmhail a dhéanamh le baill an Choiste Roghnuchain faoi
dbhar ar bith a bhaineann leis an bprdiseas roghnuchéin, biodh sé go direach né go
hindireach. Ma shéraitear an riail sin, dichaileofar an t-iarrthéir 6n bproiseas
roghnachain.

3. IARRATAI, GEARAIN AGUS ACHOMHAIRC

3.1. Saincheisteanna teicniula agus eagraiochtula

Ma thagann mordheacracht theicnidil nd eagraiochttil romhat ag céim ar bith den phroiseas
roghnichain, iarrtar ort DGT-COM-AD5-TA-HR@ec.europa.eu / DGT-COM-AD5-TA-
PT@ec.europa.eu a chur ar an eolas ina thaobh sa chaoi is go bhféadfar an cés a bhreathn(
agus beart a dhéanamh chun é a leigheas.

I gcas fadhbanna a bhaineann le d’iarratas, ni mér duit teagmhail a dhéanamh le Rinaiocht an
Choiste roghntchain laithreach agus in aon chas roimh an sprioc-am le hiarratas a dhéanamh,
agus sin a dhéanamh trid an mbosca riomhphoist feidhmidil.

Ma chuirtear ceist isteach nios 10 nd 5 la oibre roimh an sprioc-am le hiarratas a dhéanamh, is
féidir nach bhfreagrofar roimh an sprioc-am i.

Ma tharlaionn fadhb theicniutil le linn na dtrialacha cianda:

e Deéan teagmhail leis an tseirbhis ata luaite i do chuireadh laithreach ionas gur
féidir réiteach a fhiosru le linn na trialach fein. In aon chas, iarr ar an tseirbhis
a ndeanfaidh ta teagmhail 1éi an gearan ata agat a chur i scribhinn; agus

e teigh i dteagmhail le Runaiocht an Choiste Roghnuchain trath nach déanai na 3
la féilire i ndiaidh na dtrialacha trid an mbosca riomhphoist feidhmiuil: DGT-
COM-AD5-TA-HR@ec.europa.eu / DGT-COM-AD5-TA-PT@ec.europa.eu le
cur sios gairid ar an bhfadhb.

| gcés fadhbanna roimh thds na dtrialacha cianda (e.g. fadhbanna le rochtain ar ardan tastala,
no6 aon fhadhb theicnidil le linn na dtrialacha cianda), lean na treoracha a thugtar sa chuireadh
chun na trialach airithe sin.

Tarrtar ort d’ainm a lua sa chomhfhreagras ar fad, mar aon le d’uimhir iarratais agus uimhir
thagartha an phroisis roghnachain.

3.2.  Gearain faoi na trialacha ceisteanna ilrogha ar riomhaire

Ma mheasann ta nar fhéad tu ceann amhain n6 nios mo de na ceisteanna ilrogha ar riomhaire
a fhreagairt toisc earrdid a bheith inti nd iontu, ta td i dteideal a iarraidh ar an gCoiste
Roghnuchain an cheist/na ceisteanna a athbhreithniu.

Feadfaidh an Coiste Roghndchain cinneadh a dhéanamh an cheist/na ceisteanna ina bhfuil an
earrdid a ‘neodr(’, i.e. an cheist/na ceisteanna lena mbaineann a chur ar ceal agus na pointi a
leithdhaileadh ar an gceist/na ceisteanna sin ar dtis a athdhaileadh ar na ceisteanna eile sa
triail. Ni dhéanfaidh athriomh na bpointi difear ach amhain do na hiarrthéiri sin a raibh an
cheist/na ceisteanna lena mbaineann le freagairt acu. Ni thiocfaidh aon athr( da thoradh sin ar
scéim marcala na dtrialacha mar atd leagtha amach sna codanna abhartha den fhogra
roghnichain.

Chun gearain a chur isteach faoi cheist n6 faoi cheisteanna sa triail ceisteanna ilrogha, ba
cheart duit an méid seo a leanas a dhéanamh:
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— nés imeachta: teagmhdil a dhéanamh leis an Ruanaiocht ag DGT-COM-AD5-TA-
HR@ec.europa.eu / DGT-COM-AD5-TA-PT@ec.europa.eu

— teanga: i dteanga 1 (an Chréitis n6 an Phortainggilis) no i dteanga 2 (Béarla).

— sprioc-am: an gearan a dhéanambh laistigh de 3 14 féilire 6n data a rinne td na trialacha
ceisteanna ilrogha

— faisnéis bhreise: cur sios a dhéanamh ar an gceist (an t-dbhar a bhi inti) ionas go
bhféadfar i a aithint, agus minigh chomh soiléir agus is féidir cad i an earraid a
bhfuiltear & liomhain go bhfuil si ann.

larratai a gheofar i ndiaidh an sprioc-ama nd iarratai nach bhfuil cur sios soiléir iontu
ar an gceist/ar na ceisteanna até & conspoid/a gconspoid agus ar an earraid/na hearraidi
a bhfuiltear & liomhain go bhfuil si/siad ann, ni chuirfear san aireamh iad.

Gearain nach bhfuil luaite iontu, go hairithe, ach fadhbanna aistriichain a bhfuiltear &
liomhain go bhfuil siad ann, agus gan aon sonrai eile tugtha, ni chuirfear san aireamh iad.

3.3. larratai ar athbhreithniu

A luaithe a bheidh cinneadh déanta ag an gCoiste Roghndchain a bhaineann leat féin,
féadfaidh ta iarraidh ar athbhreithnit a sheoladh chuig an mbosca riomhphoist feidhmiuil ina
leireoidh t0 go soiléir an cinneadh ar mian leat go ndéanfai athbhreithnit air agus ina sonroidh
tl na forais ata leis an iarraidh.

Chun iarraidh baili ar athbhreithnit a chur isteach, tabhair faoi deara na ceanglais seo a
leanas:

— nos imeachta: seol d’iarratas tri riomhphost chuig an mbosca riomhphoist feidhmitil
DGT-COM-AD5-TA-HR@ec.europa.eu / DGT-COM-AD5-TA-PT @ec.europa.eu

— teanga: i dteanga 1 (an Chroitis n6 an Phortaingéilis) no i dteanga 2 (Béarla);

— sprioc-am: laistigh de 10 I& feéilire tar éis an data a cuireadh an cinneadh ata &
chonspdid in idl duit;

— faisnéis bhreise: luaigh go soiléir an cinneadh ata & chonspoid agat agus na forais ata
leis an gconspoid

larratai a gheofar i ndiaidh an sprioc-ama, ni chuirfear san aireamh iad.

Cuirfear d’iarraidh ar aghaidh chuig Cathaoirleach an Choiste Roghnlichdin agus tabharfar
freagra ort a luaithe is féidir.

3.4 No6sanna imeachta achomhairc

3.4.1 Gearain riarachain faoi Airteagal 90(2) de na Rialachain Foirne
Mar iarrthoir, féadfaidh tu gearan a dhéanamh faoi Airteagal 90(2) de Rialachain
Foirne Oifigigh an Aontais Eorpaigh. Ba cheart duit aon chéip amhain den ghearan a chur

isteach:

o tri riomhphost, mar chomhad PDF mas féidir é, chuig an mbosca riomhphoist
feidhmiuil: HR MAIL F.6 (HR-MAIL-F6@ec.europa.eu);
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Cuirtear tus leis an teorainn ama tri mhi chun gearan a thaisceadh a leagtar sios in
Airteagal 90(2) de Rialachain Foirne Oifigigh an Aontais Eorpaigh an Ia a thugtar fégra faoin
mbeart a dhéanann dochar don ghearanach.

Gearain riarachain a gheofar tar éis an sprioc-ama até leagtha amach in Airteagal 90(2) de na
Rialachain Foirne, measfar go bhfuil siad do-ghlactha.

Is é is cuspoir don nos imeachta um ghearain riarachain, a fhiord ar cloiodh le creat dlithidil
agus rialacha ndés imeachta an phroisis roghntichain. Tabhair do d’aire nach féidir leis an
Udarés a bhfuil de chumhacht aige conarthai fostaiochta a thabhairt i gcrich breithitnas
fidntais a thug Coiste Roghnuchain a chur ar ceal agus nach bhfuil aon chumhacht dhlithitil
ag an Udaras sin substaint chinnidh 6n gCoiste Roghntichain a athru.

Is € cinneadh seasta na Cuirte Ginearalta nach bhfuil an chumhacht lanroghnach atd ag na
coisti roghndchain faoi réir athbhreithnit ag an gCuirt, ach amhain més Iéir gur séraiodh na
rialacha lena rialaitear a n-imeachtai sin.

3.4.2 Gearan a chur faoi bhraid an Ombudsman Eorpaigh

Is féidir le gach saoranach den Aontas Eorpach agus gach duine atd ina chonai san Aontas
Eorpach gearan a chur faoi bhraid an Ombudsman Eorpaigh.

Sula ndéanfaidh tu sin, ni mér duit teagmhail a dhéanamh leis na hinstitididi agus na
comhlachtai lena mbaineann agus na foirmiulachtai riarachain iomchui a chomhlionadh
(féach pointi 3.4.1 thuas).

Feadfaidh tu gearan a thaisceadh leis an Ombudsman Eorpach tri riomhphost
(eo@ombudsman.europa.eu), facs no post (1 avenue du Président Robert Schuman — BP 403
—F-67001 Strasbourg Cedex), mar atd gach saoranach den Aontas i dteideal a dhéanamh faoi
Airteagal 228(1) den Chonradh ar Fheidhmia an Aontais Eorpaigh agus i gcomhréir leis na
coinniollacha a leagtar sios i gCinneadh 94/262/CEGC, CE, Euratom ¢ Pharlaimint na hEorpa
an 9 Marta 1994 maidir leis na rialachain agus na coinniollacha ginearalta lena rialaitear
comhlionadh dhualgais an Ombudsman (IO L 113 an 4 Bealtaine 1994, Ich. 15). Féach
suiomh greasain an Ombudsman Eorpaigh (Leathanach baile | An tOmbudsman Eorpach
(europa.eu) chun tuilleadh eolais a fhail.

Tabhair do d’aire nach bhfuil aon éifeacht fionraiochta ag geardin a dhéantar leis an
Ombudsman ar an teorainn ama chun achomhairc a thionscnamh i gcuirt né chun tas a chur le
himeachtai riarachain. Tabhair do d’aire freisin, faoi Airteagal 2(4) den Chinneadh maidir leis
na rialachain agus na coinniollacha ginearalta lena rialaitear comhlionadh dhualgais an
Ombudsman, nach moér dul i dteagmhail leis na hinstitiGidi agus leis na comhlachtai lena
mbaineann agus na foirmedltachtai riarachain iomchui a chomhlionadh roimh aon ghearan a
dhéanamh leis an Ombudsman (lena n-airitear an nos imeachta gearan a leagtar amach in
Airteagal 90(2) de Rialachain Foirne Qifigigh an Aontais Eorpaigh).

PROTECTION OF YOUR PERSONAL DATA
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This privacy statement provides information about
the processing and the protection of your personal data.

Processing operation: Selection procedure for non-management staff — officials and
temporary agents to be employed on non-management posts in the establishment plan
Data Controller: Directorate HR.DDG.B, Talent management and diversity

Record reference: DPR-EC-01029

Table of Contents

1. Introduction

2. Why and how do we process your data?

3. On what legal grounds are we processing your personal data?
4. Which data do we collect and process?

5. How long do we keep your data?

6. How do we protect and safeguard your data?

7. Who has access to your data and to whom is it disclosed?

8. What are your rights and how can you exercise them?

9. Contact information

10. Where to find more detailed information

1. Introduction

The European Commission (hereafter ‘the Commission’) is committed to protect your
personal data and to respect your privacy. The Commission collects and further processes
personal data pursuant to Regulation (EU) 2018/1725 of the European Parliament and of the
Council of 23 October 2018 on the protection of natural persons with regard to the
processing of personal data by the Union institutions, bodies, offices and agencies and on
the free movement of such data (repealing Regulation (EC) No 45/2001).

This privacy statement explains the reason for the processing of your personal data, the way
we collect, handle and ensure protection of all personal data provided, how that information
is used and what rights you have in relation to your personal data. It also specifies the
contact details of the responsible Data Controller with whom you may exercise your rights,
the Data Protection Officer and the European Data Protection Supervisor.

This statement concerns data processed within the selection for vacancies for non-
management staff. The Heads of Unit HR.DDG.B.4 and HR.DDG.B.1 in DG HR are the
controller of the processing. The entity processing your data is the line manager (and his
hierarchy) in the DG where the vacancy was published, the HR Business Correspondent (HR
BC) in that DG, the Account Management Centre (AMC) responsible for staff of that DG, the
selection panel members, unit HR.DDG.B.1 in charge of Recruitment and unit HR.DDG.B.4
in charge of Career Management and Mobility.

2. Why and how do we process your data?
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The purpose of the processing is to organise and manage the selection process for non-management
posts which are part of the establishment plan of the European Commission to ensure that the most
suitable candidate is selected, appointed and where applicable, recruited for the published position.

Whenever published, a vacancy at the Commission can be filled by:
- mobility of an internal candidate (a Commission official) or,
- if none of the internal candidates is successful,
o by an inter-institutional transfer, or
o by a new recruitment (of an EPSO competition laureate or of a temporary agent).

The data collected in the selection process is used to assess whether the candidate fulfils the criteria
of the post, depending on his/her status (official, laureate etc.). It is also used to assess the suitability
of the candidate for the post. Certain data (concerning professional experience and training) is used
for a comparative analysis between the candidates.

Data of the candidates for vacancies is recorded in the relevant Sysper module (VAC module) for the
purposes of conducting the selection. Some of the administrative data of the selected candidate (first
name, surname, Per-ID, function group, grade, type of post currently occupied, CV) is then used in
the career module or recruitment module, for the purpose implementing the resulting mobility,
interinstitutional transfer or recruitment (respectively covered by DP record DPR-EC-02071.1 for
mobility, DP record DPR-EC-02056.1 for interinstitutional transfers and DP record DPR-EC-02057.1 for
recruitment).

Moreover, staff who applied for a vacant post but were not selected, have the possibility to express
their consent to be contacted by the corporate HR units or by the involved AMCs in case other
mobility opportunities open in the future. This processing falls under the headhunting policy of DG
HR and is covered by DP record DPR-EC-00968.

3. On what legal grounds are we processing your personal data?

This processing of your data is lawful in terms of the provisions of Art. 5(a) of Regulation (EU)
2018/1725, i.e.: 'processing is necessary for the performance of a task carried out in the
public interest or in the exercise of official authority vested in the Union institution or body'
This processing enables the Commission to implement the provisions of Articles 27 — 33 of
the Staff Regulations and Article 12 of the CEOS, namely to publish vacancy notices and
select candidates for vacant posts and carry out all necessary further steps for the mobility of
Commission officials, transfer of officials from other EU institutions or recruitment of
candidates from EPSO reserve lists, or of temporary agents.

Legal basis

e Article 27-33 of the Staff Regulations.

e Article 12 of the Conditions of Employment of other Agents of the Union.

e Commission Decision C(2013)9049 on policies for the engagement and use of temporary
agents.

4. Which data do we collect and process?

The following data is processed:
e the candidate's application: Full name, address, gender, nationality, date and place of birth;

Contact details (e-mail address, telephone number, mobile telephone number, fax number,
postal address, current DG and entity of assignment or current employer outside the
Commission in case of inter-institutional and external applicants: institution/company and
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department, country of residence). Function group, grade, step, seniority in the current job,
type of post of the person, type of post of the current job, in case of AST officials applying for
AD vacancies: information related to certification procedure;

e the CVs, motivation letters and other supporting documents submitted by the applicants
including information on education, diplomas and certificates, professional experience
(including names of previous and current employers, duration of employment, level of
responsibility), competencies, language skills, motivation.

The source of this data is the CV of the candidate, his/her motivation letter and other
supporting documents submitted.

For the selected candidate, information related to potential conflict of interest is also
processed.

Normally, no data falling under Article 10 of the Regulation is processed. However, if
candidates for vacancies communicate health data relating to special needs (e.g.: regarding
physical access to buildings and physical mobility), then such information would also be
processed for the purposes of organising the logistics for the selection panel interviews.

5. How long do we keep your data?

Data in electronic format in the Outlook inbox at the AMC/DG and on the protected shared
drive of the AMC concerned (your application forms, CV and any supporting document, as
well as evaluation grids) and the selection report (if any), is stored for 2 years after the
closure? of the selection process or, in case of appeals or judicial proceedings, 5 years after
the final administrative or judicial decision was rendered, in line with the 'Common
Commission-Level Retention List for European Commission Files - second revision',
SEC(2019)900, file Ares(2019)2627677 dated 15/04/2019.

The electronic and paper versions of the applications received by the panel members will be
destroyed by them after the conclusion of all the interviews.

If you gave consent, part of the data may be used within the scope of the headhunting policy. Please
see record DPR-EC-00968 concerning headhunting.

For your applications for vacancies recorded in Sysper, the retention period applicable for Sysper
database applies. Please see DP record on Sysper DPR-EC-01230.1.

6. How do we protect and safeguard your data?

All personal data in electronic format (e-mails, documents, databases, uploaded batches of
data, etc.) are stored on the servers of the European Commission. All processing operations

3 A selection procedure is closed in one of the following ways: (i) a person was selected and
the follow-up procedure (effective recruitment or mobility) was finalised; (ii) or a decision
was taken not to select anyone and either republish the post or take other measures.
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are carried out pursuant to the Commission Decision (EU, Euratom) 2017/46 of 10 January
2017 on the security of communication and information systems in the European
Commission.

In order to protect your personal data, the Commission has put in place a number of
technical and organisational measures in place. Technical measures include appropriate
actions to address online security, risk of data loss, alteration of data or unauthorised access,
taking into consideration the risk presented by the processing and the nature of the personal
data being processed. Organisational measures include restricting access to the personal
data solely to authorised persons with a legitimate need to know for the purposes of this
processing operation.

7. Who has access to your data and to whom is it disclosed?

Access to your data is provided to authorised staff according to the “need to know” principle.
Such staff abide by statutory, and when required, additional confidentiality agreements.

In the Sysper Vacancy module, your online application for a vacancy will be accessible to: hierarchical
superior in charge of the entity where the vacancy was published (Head of Unit, Director, Director
General), Resource Director, HR BC and the AMC of the DG concerned by the vacancy, HR.DDG.B.4 —
the corporate HR (business owner of the Sysper vacancy module / online selection module for non-
management staff).

In addition, selection panel members will be given access to your application in electronic and/or
paper format.

In the Sysper Recruitment module, your recruitment file will be accessible to: the AMC in question
(responsible for preparation and launch of the recruitment request) and unit HR.DDG.B.1 in charge of
recruitment at corporate HR level (see separate (see DP record DPR-EC-02056 for interinstitutional
transfers and DP record DPR-EC-02057.1 for recruitment).

8. What are your rights and how can you exercise them?

You have the right to object to the processing of your personal data, which is lawfully carried
out pursuant to Article 5(1)(a).

You have specific rights as a ‘data subject’ under Chapter Il (Articles 14-25) of Regulation
(EU) 2018/1725, in particular the right to access, rectify or erase your personal data and the
right to restrict the processing of your personal data. Where applicable, you also have the
right to object to the processing or the right to data portability.

You can exercise your rights by contacting the Data Controller, or in case of conflict the Data
Protection Officer. If necessary, you can also address the European Data Protection
Supervisor. Their contact information is given under Heading 9 below.
Where you wish to exercise your rights in the context of one or several specific processing
operations, please provide their description (i.e. their Record reference(s) as specified under
Heading 10 below) in your request.

9. Contact information

- The Data Controller

If you would like to exercise your rights under Regulation (EU) 2018/1725, or if you have
comments, questions or concerns, or if you would like to submit a complaint regarding the

collection and use of your personal data, please feel free to contact the Data Controllers, DG
HR.DDG.B.4 (HR-MAIL-B4@ec.europa.euy) and DG HR.DDG.B.1 (HR-MAIL-
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Bl@ec.europa.eu)

- The Data Protection Officer (DPO) of the Commission

You may contact the Data Protection Officer (DATA-PROTECTION-OFFICER@ec.europa.eu)
with regard to issues related to the processing of your personal data under Regulation (EU)
2018/1725.

- The European Data Protection Supervisor (EDPS)

You have the right to have recourse (i.e. you can lodge a complaint) to the European Data
Protection Supervisor (edps@edps.europa.eu) if you consider that your rights under
Regulation (EU) 2018/1725 have been infringed as a result of the processing of your personal
data by the Data Controller.

10. Where to find more detailed information?

The Commission Data Protection Officer publishes the register of all operations processing
personal data. You can access the register on the following link : http://ec.europa.eu/dpo-

register

This specific processing has been notified to the DPO with the following reference DPR-EC-
01029.
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