CHECKLIST OF DOCUMENTS TO BE PROVIDED
	Before sending your proposal, please check the required forms and supporting documents, and then tick them off.

	ENTITY
	YES - NO - NA

	ADMINISTRATIVE PROPOSAL
	
	

	FORM 1 Application letter                                                       compulsory
	sole applicant
	

	if applicable
	co-ordinating applicant of consortium
	

	FORM 2 Administrative information                                        compulsory
	sole applicant
	

	if applicable
	co-applicant
	

	if applicable
	affiliated entity
	

	+ separate legal entity form                                                   compulsory
	sole applicant
	

	via link                                                                                     if applicable
	co-applicant
	

	if applicable
	affiliated entity
	

	+ separate financial identification form                                compulsory
	sole applicant
	

	via link                                                                                     if applicable
	co-ordinating applicant
	

	FORM 3 Mandate for co-ordinating applicant                         if applicable
(Consortium only)
	co-applicant
	

	FORM 4 Affiliated entity’s declaration                                     if applicable
	affiliated entity
	

	FORM 5 Declaration on honour regarding exclusion and       compulsory
	sole applicant
	

	financial and operational capacity                                           if applicable
	co-applicant
	

	if applicable
	affiliated entity
	

	FORM 6 Financial capacity – details financial key figures      compulsory
	sole applicant (*)
	

	(*private bodies only when grant > € 60 000; public bodies are                             if applicable
	co-applicant (*)
	

	always exempted)                                                                                                  if applicable
	affiliated entity (*)
	

	FORM 7 Operational capacity – details                                   compulsory
	sole applicant
	

	if applicable
	co-applicant
	

	+ Free format: Description of operational structures/             compulsory
	sole applicant
	

	resources                                                                               if applicable
	co-applicant
	

	+ Free format: Current organisational chart                           compulsory
	sole applicant
	

	if applicable
	co-applicant
	

	+ Free format: CVs of qualified staff                                      compulsory
	sole applicant
	

	if applicable
	co-applicant
	

	+ Free format: Experience of subcontractor                          if applicable
	subcontractor
	

	TECHNICAL PROPOSAL  per survey and per country
	
	

	FORMS 8a & 8b (separate excel files) Survey methodology Consumer and Business Surveys – per survey  per country                    compulsory                              
	Sole applicant/consortium
	

	+ Questionnaire(s): original language                                   compulsory
	Sole applicant/consortium
	

	FORM 11 and/or Free format: description of action (workflow, quality of results, timely delivery,…)                                                       compulsory
	Sole applicant/consortium
	

	FORM 11 and/or  Free format: use of survey results for cyclical and economic analysis research                                                    compulsory
	Sole applicant/consortium
	

	FINANCIAL PROPOSAL (estimated budget) per survey per country
	
	

	FORM 9 (separate excel file) estimated budget                      compulsory
 (incl.calculation methodology & info subcontracting)                                + FORM 10 declaration estimated costs
	sole applicant
	

	if applicable
	co-applicant
	

	consolidated budget  if applicable 
	consortium
	



