Checklist of documents to be provided – 
Call for proposals – ref. 2024 ECFIN 002/A3
	Before sending your proposal, please check the required forms and supporting documents, and then tick them off.

	Compulsory for relevant
ENTITY
	YES – N/A

	ADMINISTRATIVE PROPOSAL
	
	

	FORM 1 Application Form Part A                                                       
	sole applicant or co-ordinator of a consortium
	

	              + separate copy of mandate(s) legal representative(s)                                                   
	sole applicant
	

	                 
	co-applicant
	

	
	affiliated entity
	

	              + separate legal entity form                                                   
	sole applicant
	

	                 via link                                                                                     
	co-applicant
	

	
	affiliated entity
	

	              + separate financial identification form                   
via link                
	sole applicant or co-ordinator of a consortium
	

	+ FORM 2 Financial capacity – details financial key figures 
	sole applicant
	

	(*) private bodies only when grant > € 60 000; public bodies are always exempted                          
	co-applicant
	

	
	affiliated entity
	

	+ FORM 3 Declaration of honour for beneficiaries
	sole applicant or co-ordinator of a consortium
	

	
	affiliated entity
	

	FORM 1 Application Form Part B                                        
	sole applicant or co-ordinator of a consortium
	

	+ FORMS 7a & 7b Survey methodology Consumer and Business Surveys – to be filled in per survey
	sole applicant or co-ordinator of a consortium
	

	               + Free format: Outline (envisaged) questionnaire(s) in original language                                   
	sole applicant or co-ordinator of a consortium
	

	               + Free format: CVs of key actors with experiences and qualifications                                      
	sole applicant or co-ordinator of a consortium
	

	               + Free format: Current organisational chart                           
	sole applicant or co-ordinator of a consortium
	

	FINANCIAL PROPOSAL (estimated budget) per survey per country
	
	

	FORM 4   Estimated budget & Financial Statement (incl. calculation methodology & info subcontracting) – Applicants have to submit one version in excel format and one signed version in pdf format     
                            
FORM 4   Consolidated Estimated budget & Financial Statement (if applicable) - Applicants have to submit one version in excel format and one signed version in pdf format                                                               
	sole applicant/ 
co-applicant/affiliated entity
	

	
	consortium
	

	
FORM 5   Additional information on unit costs and reference periods                                 
	
sole applicant / consortium

	

	FORM 6   Accession form for beneficiaries (if applicable)
	co-applicant/affiliated entity
	

	FORM 6a Declaration on joint and several liability of affiliated entities (if applicable)                                 
	affiliated entity 
	



1
